STATE OF NEBRASKA
CLASS CODE:
V39410

CLASS SPECIFICATION
SALARY GRADE:
13

EST: 09/78 - REV: 07/84
OVERTIME STATUS:
N
CURATOR/EDUCATIONAL PROGRAMS

DECRIPTION:  This is professional work planning, developing and coordinating the educational and public relations programs of the State Historical Society.  Incumbents utilize public relation and media skills to develop and expand the Society's education program.  Work is performed independently according to agency policies and procedures; performs rated work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, develops, writes copy and provides photography for media productions and public service announcements.

Plans and develops projects and newsletters and supervises the duplication and assembly of educational leaflets.

Schedules, coordinates and conducts museum tours and special departmental tours.

Researches and answers requests for information from students, teachers, book companies and libraries relating to Society publications, tours and special programs.

Reviews and updates the publications price list; inventories and supervises the stocking of publications; supervises the filling of book orders placed with the Society.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of: education methods and procedures; public relations; Nebraska history; technical aspects of media production.

Skill in: photography; presenting material orally and in writing; operating audio visual equipment.

Ability to: communicate with the public; prepare copy for new releases and public service announcements; coordinate programs with other state agencies.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to perform the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a Bachelor's degree in Education, which includes history, media in education, journalism and TV production plus two years related work experience.

