STATE OF NEBRASKA
CLASS CODE: 
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CLASS SPECIFICATION
SALARY GRADE:
12

EST:  04/92 - REV:  01/00
OVERTIME STATUS:
N
STATE RECYCLING COORDINATOR

DESCRIPTION:  Under limited supervision coordinates the state government recycling initiative and other recycling activities.  Employees in this class perform a variety of tasks in accordance with provisions of state recycling
statutes, direction of the Materiel Division Administrator and agency procedures; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Develop a plan for state government to assist in the promotion and development of markets for recycled materials.

Assist local governments and other political subdivisions in recycling practices and in cooperative purchasing agreements of recycled materials under state contracts and coordinate marketing activities with other governmental entities.

Provide information to state agencies and the private sector on recycling practices and identify opportunities for state government and local government to undertake cooperative recycling activities.

Establish recycling goals for all state government agencies.

Act as the spokesperson to the media on the state government recycling initiative after consultation with supervisor.

Identifying in conjunction with the Department of Economic Development recycling businesses which might wish to relocate to Nebraska.

Coordinate recycling activities among state government agencies, including daily monitoring and oversight of collection system and coordinating pilot programs with agencies.

Develop and coordinate a state employee recycling education program.

Work with Buyers in State Purchasing on the state's recycling contracts and contracts with recycled content.

Prepare periodic progress reports on the State Government Recycling Initiative.

Design and implement an awards or recognition program for state government agencies under the initiative.

Prepare material for a state recycling newsletter to be distributed to all agencies, cities and counties.  The newsletter would serve to update what other agencies, cities and counties are doing as well as knowing what recycling initiatives are being taken by other states.

Aggressively research and promote initiatives, ideas and programs in the recycling area on a consistent basis.

STATE RECYCLING COORDINATOR (continued)

Monitor recyclable state contracts established by State Surplus Property.  Monitor all surplus items for new markets of products to be recycled.

Assists agencies by reviewing disposal of material to ensure they are in compliance with laws, ordinances, or EPA guidelines.  (Example:  chemical containers, printing plates, etc.).

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  basic marketing and management principles; recycling issues; related issues such as waste management.

Ability to:  communicate ideas and concepts, convincingly and effectively to the public and government officials; gather, organize and assemble survey data; implement and manage programs.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelors degree in public or business administration plus two years experience in a responsible administrative capacity; or any equivalent combination of training and experience which would provide the required knowledge, abilities, and skills.

