STATE OF NEBRASKA
CLASS CODE:
V27510
CLASS SPECIFICATION
SALARY GRADE:
16

EST: 08/70 - REV: 05/02
OVERTIME STATUS:
E
HIGHWAY PROPERTY MANAGEMENT SUPERVISOR

DESCRIPTION:   Directs and coordinates the inventory maintenance, property clearance and disposal of state-owned real estate.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Supervises the compilation and maintenance of adequate real estate records, to include inventories of excess land, improvements and sale, lease or rent contracts.

Coordinates the securing of approval for sale or lease of state-owned real estate from division, department and other governmental unit directors.

Confers and corresponds with prospective buyers or leasees concerning state-owned real estate.

Ensures that all monies involved in purchasing, selling or leasing of properties are properly coded and deposited.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree in business administration plus five to seven years experience in real estate sales or management; Real Estate Salesman's License required.  Six year's experience in directly related field may be substituted for Bachelor's degree.

