STATE OF NEBRASKA
CLASS CODE:
V27314
CLASS SPECIFICATION
SALARY GRADE:
16

EST: 10/75 - REV: 06/02
OVERTIME STATUS:
E
NEGOTIATOR CHIEF

DESCRIPTION:   Directs and supervises the negotiations for acquisition of property for right-of-way purposes for a state agency, department or commission.  Performs related work as required.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Assigns and reviews the work of subordinates in various acquisition projects.

Reviews project plans and appraisal contracts to ensure proper coordination, preparation and familiarization.

Answers, or refers to appropriate division, inquiries concerning design changes, counter offers from property owners and other negotiating problems.

Meets with property owners or their representatives as required.

Ensures prompt confirmation or negation of purchase contracts with out-of-state property owners.

Supervises the processing and maintenance of project and individual tract files.

Prepares and submits a summary of contacts and discussions involved in the negotiation of each purchase contract.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  real estate practices and policies, appraisal, and negotiation techniques, and basic engineering principles.

Ability to:  exercise tact and judgment in dealing with property owners.

JOB PREPARATION GUIDELINES:   (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree of an appropriate curriculum plus three years of related experience or high school plus seven years work experience in public relations, real estate or other closely related fields.

