STATE OF NEBRASKA
CLASS CODE:
V21813
CLASS SPECIFICATION
SALARY GRADE:
18
EST: 01/74 - REV: 01/02
OVERTIME STATUS:
E
HIGHWAY AUDIT MANAGER
DESCRIPTION:   Supervises and schedules teams of operation analysts conducting independent examination and studies throughout the Department of Roads and submits findings to the State Engineer and the Federal Highway Administration.  Areas to be examined include railroad, utility and consultant billings.  Performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans and directs initial programs for studies to be conducted; includes issuing work assignments, coordinating staff activities and designing and issuing required standards and formats.
Establishes guidelines and criteria for execution of the program on delicate and problematic situations.

Monitors staffing requirements and trains personnel.

Provides liaison with related agencies and divisions to develop improved management and accounting procedures.

Interprets and implements complex state and federal statements of policy and procedure.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED: (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED: (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Ability to:  plan work effectively; to exercise good judgement in appraising situations and making decisions; to communicate effectively; to present comments, opinions and factual information clearly and concisely; and to work independently.

JOB PREPARATION GUIDELINES: (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree in business administration, accounting or related field plus eight years experience of auditing experience, five years as an Operational Analyst II or equivalent with four years of related personnel, business administration, accounting, management or operational analysis experience.
