STATE OF NEBRASKA
CLASS CODE:
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CLASS SPECIFICATION
SALARY GRADE:
15
EST: 04/90 - REV: 11/01
OVERTIME STATUS:
E
CHILD SUPPORT ENFORCEMENT FINANCIAL MANAGER

DESCRIPTION:  Under limited supervision from the Department of Social Services Controller, is responsible for the development, implementation and management of the financial aspects of the child support enforcement program including automated accounting  system design and implementation.  Primary emphasis in the areas of accounts management and program fiscal analysis are conducted and monitored through this position; performs related work as assigned.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Determines and recommends financial policies and procedures to receive and process child support collections.

Directs the payment of incentives to counties in the State.

Directs the preparation of federal reports, internal management reports and tracks all costs relating to special grants for the Child Support Enforcement Division.

Maintains current child support enforcement financial computer systems, modifies and updates the programs when needed.

Develops and designs computer applications for manual work that can be automated.

Participates in the development of statewide computerization of the child support enforcement program specifically writing user guides, narrative documentation and the training of child support enforcement staff.

Directs the auditing of financial information provided by County Attorneys and Clerks of the District Courts through on-site and in-house reviews.

Monitors cost allocation of federal funding sources, and the projection of available funds to determine cash flow and fund availability for the child support enforcement program.

Manages the child support enforcement division's finance and accounting operations to ensure compliance with state and federal guidelines.

Develops methods and procedures to assure proper maintenance of all accounting and financial records for the child support enforcement division.

Supervises an accounting staff which is responsible for all financial aspects of the CSE program.

Advises Social Services Administrator III and administrative staff on matters pertaining to the child support enforcement fiscal/accounting operations.

Confers with administrators and other program and delivery staff to discuss and resolve accounting problems that impair the effectiveness and efficiency of operations and activities directed.

CHILD SUPPORT ENFORCEMENT FINANCIAL MANAGER (continued)

Participates as a member of the division's policy making team to evaluate and solve operational problems and to make decisions that impact total division operations.

Authorizes appropriate personnel actions requested by staff including promotions, reassignments, status changes, and appointments of new employees; the performance of staff and/or reviews evaluations prepared by management staff.

Participates and assists in policy and program development, implementation and review as it pertains to financial impact and analysis of the child support enforcement program.

Designs and directs special studies, policy analysis and research to support program and planning for the division.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the State of Nebraska budgetary, accounting, auditing, and financial reporting system; state statutes and federal laws impacting child support enforcement; computer systems applications; accepted auditing principles and procedures; personal computers and software packages.

Ability to:  apply management principles to the financial and accounting needs of specific programs; evaluate procedural options and program goals; direct and review the work of accounting staff; coordinate the development and implementation of computerized accounting systems.

Skills in:  providing technical assistance on fiscal matters.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  accounting and auditing principles including budgetary and financial reporting; management principles and practices, including staffing, budgeting, and planning; the legislative processes; agency policies and procedures pertinent to personnel practices; the techniques of supervision; the principles and procedures of automated accounting systems; and the techniques and procedures of fiscal program evaluation.

Ability to:  supervise and direct the work of others; communicate orally and in writing; identify trends and critical elements in financial program data; summarize financial data and statistics into technical reports, charts, graphs and tables.

Skill in:  fiscal program analysis.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, abilities and skills.  A general qualification guidelines for positions in this class is post high school coursework/training in accounting, business administration, finance, and at least three years of which have been in an administrative supervisor capacity; or increasingly responsible work experience in financial management and administration, including budgetary and financial reporting systems and technical program research and analysis.

