V19450 - STATE ACCOUNTING OPERATIONS SUPERVISOR (continued)


STATE OF NEBRASKA


CLASS CODE:     V19450

CLASS SPECIFICATION


SALARY GRADE:       15    
EST: 12/79 - REV: 08/06


OVERTIMESTATUS:   E

STATE ACCOUNTING OPERATIONS SUPERVISOR

DESCRIPTION:  Under administrative direction, plans, organizes, and directs work activities of an assigned operational unit that processes, records, and verifies daily, monthly, and other periodic transactions and data for one or more components of the Nebraska Information System (NIS) such as accounts payable, payroll, grants, cash management, and data security and accessibility.  Supervises assigned professional and other accounting staff; performs related work as assigned.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Directs the daily operations of the assigned functions and processes of the State's centralized accounting and payroll system (NIS).

Coordinates the State's accounting operational processes with the accounting activities of the various state agencies; coordinates projects of the assigned operational unit with the accounting reports and systems section.
Plans, assigns, schedules, and directs activities of assigned staff to attain work goals and to ensure conformance with established policies, procedures, and standards.

Trains, guides, and confers with assigned staff to establish schedules and priorities, to identify and resolve work needs and issues, and to ensure completion of assignments.

Implements performance management procedures to establish job expectations, to monitor and develop the capacity of assigned staff to perform, and to evaluate staff performance and recommend personnel actions.

Reviews documents, reports, and summaries concerning errors, discrepancies, or anomalies in data or transactions to identify cause of these defects and reconcile/correct the data or transactions. 

Discusses issues, answers questions, and shares information with coworkers, vendors, and representatives of agencies to resolve problems, facilitate accounting activities, and ensure conformance of such activities to State Accounting policies and practices.

Implements any recommendations applying to the assigned operational unit which may arise from work assigned including internal communications as well as inter-agency liaison; follows up on all implemented recommendations to ensure they are functioning properly.

Researches, writes, and updates procedural manuals and guidelines to provide instructions to State agencies’ accounting staff various accounting processes.

Prepares and provides training to coworkers, State agencies’ staff, and others on accounting/financial processes and systems to ensure operational consistency and conformance to laws, regulations, and accounting principles and protocols.  

Coordinates one or more of the State's accounting operational processes/funds with federal accounting requirements including the monitoring the federal single letter of credit system.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the State's centralized accounting and payroll system (NIS); agencies' financial and accounting systems and operations; state budgeting process; federal laws, rules and regulations regarding various payroll taxes; state statutes and Attorney General's opinions affecting the practices of the state's accounting system (NIS).

Ability to:  plan, organize, delegate and direct the work of agency employees monitoring and evaluating accounting activities; develop work priorities for effective use of available resources and staff; compromise differing points of view into an acceptable solution which is consistent with the generally accepted accounting principles and State's accounting policies.

ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  generally accepted concepts and principles of governmental accounting, including auditing and financial reporting; management and leadership theories and practices; computer systems and computer operations.

Ability to:  research and analyze problems; organize information; express conclusions clearly and concisely; implement policies; organize work flow to ensure timely processing of documents, reports, and warrants; hire, promote, train, evaluate, and terminate employees.

JOB PREPARATION GUIDELINES:  (Entry knowledge, skills, and/or abilities may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combinations of education, training, and/or experience that enable an individual to possess the required knowledge, abilities, and skills.  A general qualification guideline for positions in this class is: post high school coursework/training in Accounting or Business Administration and experience in any of the following functions: governmental or private sector accounting.   Experience in supervising professional level accounting or related fiscal staff is preferred.
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