STATE OF NEBRASKA
CLASS CODE:
V19250

CLASS SPECIFICATION
SALARY GRADE
17

EST: 01/84 - REV: 07/84
OVERTIME STATUS:
E
ACCOUNTING AND FINANCE MANAGER

DESCRIPTION:  Responsible for budgeting, allocating, controlling, accounting, and auditing the funds for agency programs; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Determines and recommends financial policies and procedures which have a bearing upon the operation of the department.

Advises director and administrative staff on matters pertaining to fiscal policy.

Supervises the preparation of the annual budget and presents the budget to the Budget Committee of the State Legislature.

Monitors all expenditures of funds so that proper controls are maintained in accordance with legislative budgetary authorization.

Develops methods and procedures to assure proper maintenance of all accounting and financial records for the department.

Supervises an auditing staff which is responsible for the review of all fiscal records and county administrative records.

Supervises units responsible for distributing federal programs such as USDA donated commodities.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  accounting and auditing principles; modern office methods and equipment; state and federal public assistance laws; current social and economic problems.

Ability to:  supervise and direct the work of others, maintain good relationships with staff and public officials, and evaluate situations and make decisions.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree with emphasis in accounting, mathematics, statistics, or economics and six years accounting experience, two years of which have been in an administrative supervisory capacity.  Accounting experience may be substituted for college on a year-for-year basis up to two years.  Graduate study in the above listed academic fields may be substituted for general experience on a year-for-year basis.

