STATE OF NEBRASKA
CLASS CODE:
V19230

CLASS SPECIFICATION
SALARY GRADE:
18

EST: 07/79 - REV: 05/02
OVERTIME STATUS:
E
ACCOUNTING COSTS MANAGER

DESCRIPTION:   Directs the cost accounting and disbursement functions for a large agency.  Supervises a clerical and professional staff and receives general supervision from the agency Controller; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Determine appropriate accounting and auditing procedures for an accrual cost accounting system.

Direct the development of operating policies and procedures governing agency disbursement accounting.

Directs the costing of all financial transactions.

Establish accounting reporting requirements for all activities performed by the agency.

Reviews federal and state statutory changes to determine what coding requirements may be needed to conform to changes in the laws.

Prescribe policies and procedures for prompt payment of contractor billings.

Determine the need for and direct the development of new computerized financial systems.

Hires, evaluates, trains and delegates authority to subordinate professional and clerical employees.

Determines priorities of payments to insure that all cash discounts are taken and that a minimum amount of interest is paid on delayed contractor payments.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  accounting and auditing principles and techniques; specialized knowledge in the area of cost accounting; data processing systems capabilities for accounting applications; federal and state laws relevant to the agency's accounting function.

Ability to:  hire, supervise, evaluate and train subordinate professional and clerical employees; efficiently manage the disbursement and costing functions of an agency; develop policies and procedures which are consistent with state and federal accounting requirements; deal tactfully and effectively with state, federal, local government and contractor personnel; evaluate the practicality and desirability of new financial data processing systems; develop agency internal accounting reporting procedures; identify and present to management cost/benefit alternatives.

ACCOUNTING COSTS MANAGER (continued)

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience to enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a high school graduation or equivalent plus six years progressively responsible accounting experience; or a Bachelor's degree in Accounting, Business Administration or related field plus three years progressively responsible experience; or a Bachelor's degree in Accounting, Business Administration or related field plus three years progressively responsible experience; or a Master's degree in Accounting, Business or Public Administration plus one year of accounting experience.

