STATE OF NEBRASKA
CLASS CODE:
V13410

CLASS SPECIFICATION
SALARY GRADE:
15
EST: 09/78 - REV: 02/03
OVERTIME STATUS:
E
HEALTH DATA COORDINATOR

DESCRIPTION:  Under limited supervision directs the planning, development and implementation of vital statistics and health manpower data collection and reporting; serves on project team to establish electronic data collection methods; trains data providers on equipment; supervises data entry staff; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Determines data needed to be collected and the appropriate data resources for specific health data projects.

Develops data collection methodologies, including format design, project criteria and requirements, data compilation, relevancy and usage.

Serves as liaison between the Division and data providers; consults with data providers to gain their cooperation and to respond to their requests, questions and problems.

Collects and records data from medical facility patient records and other vital records.

Consults with other staff on data coding problems and assists in developing means to correct those problems.

May confer with medical facility administrators and medical records personnel in the development and implementation of an appropriate data recording and collection system in order to obtain requested data.

Prepares written reports resulting from data collected to be used by interested groups and individuals.

Represents the Department through developing and providing health data presentations to various groups.

Develops and implements evaluation methodology related to various health data programs to determine completeness and adequacy of the data collection procedure.

FULL PERFORMANCE KNOWLEDGE, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  agency's organization, policies and procedures; report design; health data summary and reporting methodologies.

Ability to:  coordinate work assignments among several agency divisions; independently make on-site consultation and technical assistance with various facilities and agencies.

HEALTH DATA COORDINATOR  (continued)

ENTRY KNOWLEDGE, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  computer applications for data collection; data collection and validation and reporting research methodologies.

Ability to:  establish effective working relationships with data providers and department staff; effectively prepare and present verbal and written material to individuals and groups;

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in one or more of the following areas: behavioral or social sciences; health, business or public administration; statistics; mathematics; social research related areas, or post high school education in medical records.  Experience is required in one or more of the following areas:  data collection, project evaluation and public contact.

Experience in one or more of the following areas is desirable:  statistical analysis; applied mathematics; administration; electronic data processing; demographic statistics; report preparation and presentation; social research; and medical records.

SPECIAL NOTE
Specific positions may require the applicant to have completed college level coursework in one of the specific areas listed in the job preparation guidelines.

