V11910 – CORRECTIONS PROGRAMS COORDINATOR (continued)


STATE OF NEBRASKA
CLASS CODE:
V11910
CLASS SPECIFICATION
SALARY GRADE:
17
EST: 11/98   - REV:  06/07
OVERTIME STATUS:
E
CORRECTIONS PROGRAMS COORDINATOR
DESCRIPTION: Under administration direction, plans, organizes, directs, coordinates, reviews and controls programs for the agency.  Negotiates and monitors contracts; develops and monitors program budgets.  Performs related work as required.
DISTINGUISHING CHARACTERISTICS:   This position is unique to the Department of Correctional Services and has only one level.
EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Administers, plans, organizes, directs, evaluates and control programs (e.g., Reentry, Prison Rape Elimination Act, Library, Education, Classification, etc.).

Establishes operational priorities, coordinates these operations with other functions within the agency and to ensure program objectives and standards are established, attained and congruent with overall agency goals.

Confers with Agency Head, Deputy Directors, Facility Administrators, program heads, other administrators and corrections staff to discuss and solve agency-wide problems and issues that impair the effectiveness and efficiency of programs and organizational operations.

Directs, develops, administers and evaluates the implementation of operational plans to ensure the establishment of appropriate goals and the development of action steps to achieve those goals.

Confers with and counsels grant project managers to exchange information and/or explain work policies, procedures and guidelines, with federal, state and local agencies.  Advises the Assistant Director of Programs and Community Services and Agency Director on any grant issues.  Discuss and solve agency wide challenges and issues to enhance effective and efficient programming and meet the goals and objectives of the agency.

Aids in the preparation of Federal Grant Applications with community, state and/or federal agencies.

Implementation of Vocational Training for DCS inmates via Metro Community College.

CDL training/Job Placement Services On-Trac Community Corrections liaison.

Reviews Community Program Proposals and provides feedback to Director and Deputy Director.

Supervise staff members
FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  Department of Correctional Services' organization, programs, services, missions, goals, objectives, rules, administrative regulations, operations memorandums, accreditation regulations/ standards, policies, applicable State Statutes; principles of public information; community organizations, public information channels, and services provided by public and private community agencies.
Skill in: grant writing; management; persuading others; effective supervision; 
Ability to: understand administrative policy; develop and install program policies/procedures and evaluate their efficiency and effectiveness; effectively analyze situations and exercise judgment and discretion in interpreting and applying department policies; deal with employees, inmates, and the public with tact and diplomacy; establish and maintain effective working relationships with staff at all levels, public and private officials.

ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  the attitudes, problems, and behavior of prison population; principles and practices of institutional programming including educational/vocational training and rehabilitation programs; security requirements and techniques; programmatic modes and their application; budgeting; accounting; finance; personnel management; effective methods of supervision; management principles; inmate classification, programs and activities, Interstate Compact and contracts.
Skill in: analyzing and evaluating situations; problem solving; leading others; researching and gathering information.
Ability to:  perform mid to upper-level data analysis including the ability to coordinate, strategize, systematize and correlate, using discretion in determining time, place and/or sequence of operations with an organizational framework; implement decisions based on such data and oversee execution of these decisions; apply policies/procedures/rules/regulations/standards to specific situations; provide supervision; exercise independent judgment to adopt or modify methods and standards to meet variations in assigned objectives; apply principles of influencing systems such as supervision, managing, leading, teaching, directing, planning, coordinating and controlling; communicate effectively with a variety of people - inmates, peers, staff, public; manage resources; handle sensitive issues.
JOB PREPARATION GUIDELINES:  (Entry knowledge, skills and/or abilities may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of education/training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline is:  Bachelor’s degree in behavioral sciences or related field plus minimum of five years of diverse and increasingly responsible correctional experience which includes successful supervisory experience.
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