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STATE PATROL EVIDENCE TECHNICIAN

DESCRIPTION:  Under limited supervision, records all incoming and outgoing evidence submitted for analysis or held for judicial/criminal justice action, as received from law enforcement agencies/officials; maintains appropriate records; preserves, stores, prepares for transfer, and transports evidence; receives, stores, and returns property to owners; contacts agencies for and assists in destruction/disposal of evidence; ensures chain of custody; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Receives and handles all incoming and outgoing evidence (e.g., biochemical agents, material/trace evidence, documents, monetary items, equipment/vehicles, and drugs) submitted by law enforcement officials/agencies to ensure the chain of custody is maintained.

Records and inventories each item of evidence by ensuring proper tagging/labeling of evidence, entering information into computer databases, and determining the storage location. 

Determines proper packaging, securing, and processing of evidence initially checked in by following procedures outlined in agency procedural manuals and/or area court requirements; refuses evidence if not properly sealed and labeled within established  procedures.

Transports evidence to and from various facilities such as crime or latent labs, temporary or long term storage units, financial institutions, destruction sites, and courts.

Assists in gathering and logging in evidence gathered and photographs taken by others at search warrant and crime scenes. 

Monitors and tracks of evidence as it is moved through the laboratory for multiple examinations by lab staff or through judicial/criminal justice proceedings by following procedures outlined in agency procedural manuals to ensure continuity and integrity of evidence.

Coordinates with financial institutions to count and secure large cash seizures, makes night deposits after hours, and converts cash into bank checks for dispersal to ensure integrity of evidence.

Packages evidence or property for return to the submitting agency or proper owner and notifies persons of found property or evidence to be released by certified mail or personal pickup/delivery.

Prepares for and aids inspections of evidence, evidence records, and evidence storage facilities by agency or other officials. 

Prepares evidence or other material for disposal and conducts periodic evidence destructions following agency procedures when authorized by case officers, judges, prosecutors, or authorized officials.

Prepares periodic laboratory statistical reports or other active evidence reports for all officers and submits them to appropriate supervisors.

STATE PATROL EVIDENCE TECHNICIAN (continued)

Provides training to agency staff or other law enforcement officials on the proper procedures and aspects of submittal, handling, and disposal of evidence.

Testifies in court, as the official custodian of evidence, regarding the chain of custody of evidence.

Recommends and develops standard operating/recordkeeping procedures and disaster plans to implement changes in work protocols and standards and address emergency situations.

Prepares and maintains all purchase orders for the section or area to which assigned and  determines invoices are correct and ready for payment.
FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  agency policies, rules, and procedures pertinent to evidence handling, preservation, storage, transfer, and destruction; agency laboratory, troop area, and court procedures and protocols.

Ability to:  interact effectively with representatives of various state, city and county officials and the public; manage and organize files both by computer and manually.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  mailing and packaging procedures including shipping and receiving, and storeroom operating methods and procedures; inventory control procedures.

Ability to:  communicate verbally and in writing; comprehend and follow instructions and guidelines; maintain alphabetical and/or numerical files and records in accordance with standard filing procedures; organize work areas and storage rooms.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of education, training, and/or experience that will enable an individual to possess the required knowledge, skills and abilities.  A general qualification guideline is two years experience in maintaining records related to stores keeping, materials handling, supplies delivery/inventory, or closely related field, preferably in a law enforcement agency OR post high school coursework or  training in evidence preservation/collection/processing procedures.  Experience in basic automated database/spreadsheet software applications is required.   

SPECIAL NOTE:

Applicants other than current State Patrol employees will undergo a background check.  Felony convictions, certain misdemeanor convictions, or a history of criminal activity or association with known criminals will result in applicants being eliminated from consideration for employment.

A valid Nebraska driver’s license is required.  

May be required to lift at least 50 pounds.

Upon conditional offer of employment, applicants will be required to undergo a pre-employment polygraph exam and drug testing.

