STATE OF NEBRASKA
CLASS CODE:
S37112

CLASS SPECIFICATION
SALARY GRADE:
337

EST: 11/78 - REV: 01/98
OVERTIME STATUS:
N
LIBRARY TECHNICIAN

DESCRIPTION:  This is semi-professional work doing a variety of library related tasks, ranging from routine to complicated in difficulty.  Courses of action and decision making are open, but librarians are consulted before entering new areas.  Librarians provide supervision through periodic work review. Incumbents may direct library assistants or office clerks on a continuing basis.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Trains, directs and/or supervises subordinates (assistants and office clerks).

Organizes and directs volunteers and acts as an advisor for their activities.

Assists or independently completes research projects, including bibliographic searches which may be initiated by patrons or staff.

Maintains statistics on material usage and recommends improvement in material availability.

Answers questions and offers assistance for patrons and refers people needing professional aid to librarians.

Assists reference librarians by doing searches in Union Catalog.  This involves using OCLC computer terminal and microfilm reader.

Supervises shelving of materials within a section.

Participates in periodic shelf reading and recommends materials to be weeded.

Prepares and edits abstracts of materials.

Prepares voucher or requisition forms for ordering new materials.

Consults librarians on types of materials to be microfilmed and then selects and prepares those materials.

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  library principles, methods, materials and practices; reference materials and tools of research.

Ability to:  express oneself in written or oral form; give and receive supervision; establish and maintain effective working relationships with staff and public; use audio-visual equipment, typewriter and computer terminal.

LIBRARY TECHNICIAN (continued)
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, abilities, and skills.  A general qualification guideline for positions in this class is a high school education plus three years library experience or two years of college or special training or experience.

