STATE OF NEBRASKA
CLASS CODE:
S05712

CLASS SPECIFICATION
SALARY GRADE:
338

EST: 12/79 - REV: 05/01
OVERTIME STATUS:
N
CORRECTIONS CANTEEN OPERATOR

DESCRIPTION:  This work involves operating a canteen in a state facility for the benefit of inmates.  May involve the supervision of Canteen Operators. Involves responsibility for the observance of special facility rules governing canteen operation.  Receives general supervision.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Operates a computer terminal to record transactions and verify account balances.

Orders merchandise to maintain adequate stock levels.

Examines shipments of goods to ensure quality.

Makes changes to merchandise prices as necessary.

Verifies the identification of clientele.

Makes certain that all facility rules governing the operation of the canteen are observed.

Trains Canteen Operator I's in their duties.

Takes periodic inventory.

Assures that proper security precautions against theft are observed.

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  agency or institution regulations pertaining to the operation of the canteen; basic arithmetic.

Ability to:  judge the quality of merchandise; operate a cash register or computer terminal; serve a legal offender clientele in a calm and controlled manner; enforce the agency regulations pertaining to the operation of the store.

CORRECTIONS CANTEEN OPERATOR (continued)
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, skills, and abilities.  A general qualification guideline for positions in this class is high school graduation or equivalent or an eight grade education plus previous related work experience.

