STATE OF NEBRASKA
CLASS CODE:
S05211

CLASS SPECIFICATION
SALARY GRADE:
334

EST: 07/84 - REV: 01/98
OVERTIME STATUS:
N
SUPPLY WORKER I

DESCRIPTION:  Routine work in the area of supply operations.  Duties may include either working in a small storeroom unit or in a warehouse setting which involves receiving, storing and issuing of supplies and equipment.

EXAMPLES OF WORK: (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Prepares requisition orders for the replenishment of expendable stock items.

Fills requisition orders and prepares items for shipment.

Assists in the loading and unloading of supplies.

Performs routine custodial duties in the work area.

Receives, stores and issues supplies and equipment.

May help train subordinate supply personnel.

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  general supply and/or storekeeping operations; recordkeeping procedures.

Ability to:  physically perform assigned tasks; work with inventory record systems; operate assigned material handling equipment.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience which will enable the incumbent to possess the required knowledges, skills and abilities.

