STATE OF NEBRASKA
CLASS CODE:
S05111

CLASS SPECIFICATION
SALARY GRADE:
332

EST: 03/82 - REV: 01/98
OVERTIME STATUS:
N
SALES CLERK

DESCRIPTION:  This is routine work performing simple tasks within a store unit. Incumbent performs duties under general supervision with freedom to develop work methods within established policies and procedures; performs related work as required. 

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Waits on customers.

Operates a cash register and maintains cash reports.

Assists in receiving, unpacking and marking merchandise.

Stocks shelves, vending machines and helps with inventory.

Compiles totals of receipts and deposits money with accounting or finance office.

Maintains cleanliness of work area. 

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  storekeeping procedures.

Ability to:  relate to and work effectively with the public.

Skill in:  operating a cash register. 

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.

