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N
CORRECTIONS CORPORAL

DESCRIPTION:  This class of work is a senior corrections security worker.  The incumbents supervise legal offenders, maintaining control and enforcing rules and regulations of an adult correctional institution.  In some cases incumbents will supervise a small element of corrections officers in the capacity of a lead officer, in other cases they will be assigned to security sensitive areas within the institution.  Work of this class is performed under direct supervision of a corrections officer supervisor and may be accomplished in a variety of correctional settings.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Supervises legal offenders in a wide variety of situations and activities.

Legal offender supervision may either be direct or indirect through  subordinate Correctional Officers.

Enforces institutional rules and regulations governing the conduct of legal offenders.

Conducts and evaluates on-the-job training for newly assigned Corrections Officers.

Prepares written documentation concerning inmate behavior, status and movement.

Inspects legal offenders person, quarters and work areas for contraband.

Operates or supervises the operation of manual or electronically controlled security equipment, maintaining controlled movement of legal offenders, staff and the public.

Responsible for offender housing areas.  Responsibility includes total supervision of sanitation, serving meals, laundry inventory, supplies, etc.

Maintains all daily control documentation, i.e. logs, counts, etc.

May have supervisory control of visiting areas, insuring compliance with rules and regulations involving those areas.

Transports or supervises the transportation of legal offenders who leave the institution on any form of travel order.

Assists Corrections Officer supervisory staff in the operation of maximum security areas, i.e. segregation units.

Recommends improvements to security procedures when appropriate.

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

CORRECTIONS CORPORAL (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  correctional institution rules and regulations governing  the conduct of legal offenders; correctional institution post orders and regulations governing the conduct of Corrections Officers; general security and emergency procedures established by the institution; institutional 

Ability to:  understand and enforce rules governing the conduct of the legal offender; control legal offenders in a variety of settings with correctional institutions and in the community; communicate effectively, both in writing and orally, with other staff, the public and the legal offender; respond quickly and effectively to situations which threaten the security of the institution; to effectively supervise subordinate corrections officers.

Skill in:  the use of all necessary firearms and security equipment, accurate and effective use of the weapons; written expression, so that all written material can be easily interpreted; the use of effective self-defense methods.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is high school graduation or equivalent plus approximately one year of corrections experience or sufficient experience to acquire the required knowledge, skills and abilities.

