STATE OF NEBRASKA
CLASS CODE:
M86311

CLASS SPECIFICATION
SALARY GRADE:
203

EST: 09/78 - REV: 01/98
OVERTIME STATUS:
N
BINDERY WORKER I

DESCRIPTION:  This is entry level bindery work involving operating or assisting in the operation of bindery equipment.  Receives general supervision from the Bindery Supervisor or a senior Bindery Worker; performs related work as required. 

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be acquired.)

Operates a variety of bindery equipment including drills, stitchers, cutters, joggers and folders.

Assists the operation of collators.

Operates a forklift to move paper.

Assists senior Bindery Workers in the performance of a wide variety of bindery work.

Moves heavy boxes and stacks of paper form place to place.  

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Ability to:  operate mechanical equipment requiring the exercise of caution in its use; read work orders; tolerate loud noises.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is an eighth grade education or equivalent. 

