STATE OF NEBRASKA
CLASS CODE:
M79311

CLASS SPECIFICATION
SALARY GRADE:
204

EST: 09/78 - REV: 01/98
OVERTIME STATUS:
N
VEHICLE OPERATOR I

DESCRIPTION:  Under general supervision, transports passengers and materials in a light motor vehicle; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Schedules pick up and delivery of passengers and materials in order to plan for transportation requirements, consolidate trips, and meet transportation needs.

Collects and delivers packages, mail, and supplies to ensure the timely collection and delivery of materials.

Picks up and transports passengers to various locations to provide transportation to individuals requiring it and to reduce usage of agency and personal vehicles.

Escorts disabled persons to and from buildings, offices, and the vehicle in order to ensure the safety of passengers and to help them negotiate physical obstacles and barriers.

Records information about the number of trips made, dates, destinations, mileage, and purposes, in order to document trips and provide information for planning and budgeting.

Cleans, gases, and checks vehicle to ensure vehicle is ready for use.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the street and roadway system of the area to which assigned; agency policies pertaining to vehicle usage, operation, and the transportation of passengers and materials; agency schedules and deadlines for deliveries; the service and routine maintenance needs of vehicles operated; the locations of the best routes to facilities and buildings where pick-ups and deliveries are made.

Ability to:  plan and schedule trips to provide needed transportation and perform deliveries efficiently; maintain trip and vehicle service logs in accordance with agency policies.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the motor vehicle operator's laws and regulations of State of Nebraska; read and follow written instructions and directions.

Sufficient strength and stamina to operate a motor vehicle for extended periods of time and to lift objects weighing up to 50 pounds into and out of motor vehicles.

VEHICLE OPERATOR I (continued)
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

No specific education or experience is required for entry to this class.

LEGAL REQUIREMENT
Persons appointed to positions in this class must possess a valid Nebraska motor vehicle operator's license.

