STATE OF NEBRASKA
CLASS CODE:
M57830

CLASS SPECIFICATION
SALARY GRADE:
211

EST:  1/96 - REV:  01/98
OVERTIME STATUS:
N
HIGHWAY DISTRICT RIGHT-OF-WAY PERMITS OFFICER

DESCRIPTION:  Under limited supervision performs the full range of tasks necessary to issue, monitor, and/or regulate outdoor advertising, junkyards, access-control and/or right-of-way occupancy permits in a field district capacity; performs related work as required.  

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Reviews permit applications for occupancy of Nebraska Department of Roads right-of-way for driveways and utilities; determines that appropriate codes and standards will be met.

Reviews applications for revisions in access-control, obtaining pertinent detail; assesses safety and operational impacts, and if necessary, recommends alternatives.  

Reviews applications for placement of signs and/or for junkyards to assure conformance to Nebraska Department of Roads and federal rules-and-regulations.

Conducts visual surveys of the right-of-way to detect violations of outdoor advertising, junkyard statues, and/or encroachment on right-of-way.  

Provides information, answers questions, and interprets rules and regulations for the public regarding ROW occupancy and driveway permits, signs and junkyards.  

Approves/disapproves sign and/or junkyard permits based on the finding of an investigation of locations and local zoning.  

Performs on-site inspection of permitted right-of-way work, to assure the work is completed as approved; notifies Special Permits Office.  

Ensures right-of-way is free of "illegal" encroachments such as produce vendors, farming and harvesting operations, "for-sale" vehicles, and fences.

Contacts permit holders to request that work performed be done differently, redone, or whatever the situation requires.

Maintains inventory records of signs and/or junkyards, advising the permits office of changes as they occur.

Maintains records for Nebraska Logo (LOGO) and Tourist Oriented Directional Signs (TODS), and similar programs.

HIGHWAY DISTRICT RIGHT-OF-WAY PERMITS OFFICER  (continued)

FULL PERFORMANCE KNOWLEDGE, ABILITIES AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  detailed understanding of rules and regulations regarding LOGO, TDS, junkyards, outdoor advertising and similar programs; basic real estate principles; legal descriptions for land measurements.    

Ability to:  conduct calm, productive conversations with customers about restrictions required by Nebraska Department of Roads Rules and Regulations; coordinate permitting activities among several entities; detect errors and discrepancies on plans and applications; plan and organize numerous projects simultaneously.  

Skill in:  analyzing the ramifications of right-of-way use requests, anticipating potential issues that must be addressed before approval of permits.  

ENTRY KNOWLEDGE, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.) 

Knowledge of:  engineering/construction principles; mathematics.

Ability to:  read highway plans; relate general proposals to specific guidelines.

Skill in:  oral and written communication.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, abilities and skills.  A general qualification guideline for positions in this class is high school education or equivalent AND education or experience in highway construction practices and principles.

