STATE OF NEBRASKA
CLASS CODE:
M57520

CLASS SPECIFICATION
SALARY GRADE:
212

EST:  12/95 - REV:  01/98
OVERTIME STATUS:
N
HIGHWAY LIAISON ASSISTANT MANAGER

DESCRIPTION:  Under limited supervision performs administrative duties in overseeing and accomplishing the review and approval of plans for local government programs submitted to the Board of Public Roads Classifications and Standards; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Receives, reviews, and maintains the One- and Six-Year Plan as public records for Nebraska Department of Roads (NDOR), 93 counties and 535 municipalities.

Evaluates all One- and Six-Year Plan projects for compliance with the board's minimum design standards.

Evaluates all proposed One- and Six-Year Plan projects for legality of expenditures.  Communicates with responsible county and city officials and reaches agreement for prompt corrective action.

Assures compliance with public hearing legal advertising and posting requirements.

Advises on the requirement for an Interlocal Agreement for Joint projects.

Determines that requirements of Nebraska Highway Law and Rules and Regulations have been met. 

Assists elected and appointed county and municipal officials in the finding of solutions for engineering problems in design, construction, and maintenance by coordinating activity between various entities.

Interprets the Nebraska Highway and Bridge Law and the boards' rules and regulations.

Receives, reviews, and maintains the Standardized System of Annual Reports as public records for the Nebraska Department of Roads (NDOR), counties and municipalities.

Determines if expenditures for all budgeted expenditures and funds accountability meet legal requirements.

Determines that local matching fund requirements are met; initiates corrective action if necessary.

Reviews all required certifications for completeness and acceptability.

Assists local governmental units with the technical aspects of preparing their One- and Six-Year Plan and annual reports.

Assists county and municipal officials in preparing requests for relaxation of standards, requests for relaxation of standards for construction of low water stream crossings, and for functional classification appeals.

Provides guidance and assistance to local officials in preparing to appear before the board.

HIGHWAY LIAISON ASSISTANT MANAGER  (continued)

Recommends improvements in reporting compliance and procedures.

Instructs NDOR and local workshops for local officials.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  One- and Six-Year Plan forms and instruction manual;  Standardized System of Annual Reporting forms and instruction manual;  Minimum Design Standards;  Procedures for Classifications and Standards Rules and Regulations; Nebraska Highway Law;  AASHTO publications; Standard Specifications for Highway Construction; Manual of Uniform Traffic Control Devices.

Ability to:  display discretion in politically sensitive areas; lead problem solving activities; respond to questioning in a public forum.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluation.)

Knowledge of:  engineering principles and practices; rural and urban project design; mathematics; land surveying; drafting; construction procedures; maintenance activities; contracts and agreements; utilities; computer usage; equipment usage and costs, road and bridge law; county and municipal government, federal and state funding programs, county and municipal funding sources and needs.

Ability to:  communicate clearly and concisely with a variety of government employees and the general public both orally and in writing.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and /or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, abilities and skills.  A general qualification guideline for positions in this class is high school education or equivalent AND education or experience in drafting, engineering, or highway construction.

