STATE OF NEBRASKA
CLASS CODE:
I77850

CLASS SPECIFICATION
SALARY GRADE:
230

EST: 11/75 - REV: 12/97
OVERTIME STATUS:
N
DENTAL HEALTH COMMUNITY COORDINATOR

DESCRIPTION:  Under the administrative direction of the Director, Division of Dental Health, the professional supervision of the project site director, and with some latitude for independent judgment, performs chairside assisting duties, including basic laboratory and x-ray procedures; work with professional persons in the community to promote general dental health education; maintains patient records; performs related duties as assigned.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Works in a community atmosphere collaborating with dentists, community health nurses, health educators, teachers, school nurses, etc. in promoting general dental health education.

Assists dentists in conducting community dental surveys and prepares materials and instrumentation necessary to carry out surveys and screenings.

Assists in preparing and distributing routine reports.

Receives patients, schedules appointments, answers telephone, and orders supplies.

Obtains and records patient's personal information and medical history and records dental treatment rendered.

Seats and prepares patients for treatment, aids dentist in patient management by contributing to patient's conform, and places the patient at ease through reassuring conversation and actions.

Arranges dental instruments, materials and medications and hands them to the dentist as required; mixes cements; measure silver alloy powder and mercury; and operates mechanical amalgamator to prepare dental amalgam.

Gives emergency treatment for local and systemic distress, under dentist's direction.

Provides instructions to patients for postoperative care, oral hygiene and the importance of preventive dentistry.

Sterilizes instruments in autoclaves, dry heat ovens or with chemical disinfectants, stores sterilized instruments and maintains asepsis during storage.

Performs routine maintenance of equipment and instruments.

Exposes and processes dental x-ray films.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

DENTAL HEALTH COMMUNITY COORDINATOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  dental instruments, supplies, equipment and medication; sterilization techniques and their application; radiation hygiene and hazards; dental health education methods and techniques; record keeping.

Ability to:  work with minimum supervision; understand, interpret, and apply directives and procedures; relate to people in a manner to win their confidence and establish rapport.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Certification by the Certifying Board of the American Dental Assistants Association.

