STATE OF NEBRASKA
CLASS CODE:
H74910

CLASS SPECIFICATION
SALARY GRADE:
280

EST: 05/78 - REV: 12/97
OVERTIME STATUS:
N
MEDICAL PROGRAMS COORDINATOR

DESCRIPTION:  This is a professional position involving Medical Social Services in which the employee coordinates the implementation and operation of the Medical programs provided within the scope of Services for Crippled Children.

An employee in this class works under the administrative direction of the Medical Director and/or the Administrator of Services for Crippled Children.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Assumes responsibilities for the implementation and operation of Services for Crippled Children Medical Programs or a combination of such as assigned.

Formulates a treatment plan for each child according to the recommendation of physician.

Assists in the development of policies, methods, and procedures relating to the Services for Crippled Children Medical Programs.

Provides casework services to families of children served by Services for Crippled Children to interpret diagnosis, medical recommendations, and prognoses and to help them cope with the emotional factors resulting from medical problems.

Determines technical eligibility for Services for Crippled Children.

Interprets the program to Social Services personnel, interested groups and agencies, and to the public.

Keeps Social Services personnel informed of the needs of children and treatment plans.

Attends and supervises Services for Crippled Children Clinics as assigned.

Attends training meetings for Services for Crippled Children and related fields.

Serves on community committees that have direct relationship to Services for Crippled Children.

Formulates and implements agreements with vendors.

Supervises caseworkers and/or clerical staff as assigned.

Performs related work as assigned.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

MEDICAL PROGRAMS COORDINATOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  provisions of the Services for Crippled Children Medical Programs; medical terminology and the common; individual and community health problems; current and social and economical problems as they relate to the care of physically handicapped children, family interrelationships and family economics; principles of interviewing; Social Services policies and procedures as evidenced by a practical written examination on these subjects.

Ability to:  establish and maintain harmonious relationships with vendors of medical services, lay groups or agencies and staff members; supervise and direct the work of others; exercise good judgment in evaluating situations and making decisions; organize work efficiently and care for details, present ideas and opinions tactfully, clearly and concisely in writing and orally. These abilities will be determined by an evaluation of work history and interview.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Graduation from four year college or university with an emphasis in psychology, sociology, social work, human services, health care, or education, and one year of full-time employment as a social service worker, or its equivalent, in a public or private human services agency.  Additional professional experience in a private or public human service agency may substitute on year-for-year basis for the education requirement up to a maximum of two years.

