STATE OF NEBRASKA




CLASS CODE:       G76600

CLASS SPECIFICATION




SALARY GRADE:         22

EST: 1/05
REV.:  00/00




OVERTIME STATUS:     E

DEVELOPMENTAL DISABILITY SYSTEM ADMINISTRATOR

DESCRIPTION:    Under administrative direction, administers the planning, implementation, policy setting and coordination of the state’s developmental disability system.  Incumbent supervises professional staff including program managers and specialists and reports to the Health and Human Services Chief Deputy Director.
EXAMPLES OF WORK:  (These may be acquired on the job and are needed to perform the work assigned.)

Develop, approve and implement policy related to provisions of developmental disabilities services for the State of Nebraska.

Administer the implementation of developmental disability strategic planning, quality improvement activities, development of service options, funding initiatives, and funding authorization.

Develop a comprehensive and integrated statewide plan for specialized and non-specialized services for people with developmental disabilities.

Administer state and federal funding as allowed by law for specialized and non-specialized developmental disabilities services, including the development and administration of a funding methodology.
Approve and manage Service Contracts with providers.
Interprets agency vision, mission and philosophy to provide operational guidelines for the accomplishment of assignments and instructs staff on how to handle situations not covered by existing policies, procedures or guidelines.  Oversees Human Resources activities for employees within the Developmental Disabilities System.

Develop interfaces with other Health and Human Services Administrators ( Mental Health, Regional Centers, Service Areas, Medicaid, etc.) to develop coordinated initiatives or problem resolution.
Conduct and take part in meeting with Developmental Disabilities Advisory Committee, Service Providers, and other State and Federal agencies to address issues faced by people with developmental disabilities, developing plans and system interfaces.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  
(These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  scope and impact of the system administered and the relationship with programs and organizations both internal and external to the agency, policies and standards of Health and Human Services, administrative processes of the executive and legislative branches of state government, federal and state laws and administrative regulations that govern program operations, state budgeting process; quality assurance techniques and practices.
Ability to: identify areas of need and opportunities for initiatives in the delivery of developmental disability services in the state, development of a comprehensive and coordinated developmental disability system; understand and advocate management policies and procedures that impact on established short and long range agency goals.
ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  ( Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  developmental disability service delivery models, practices, trends, and issues in developmental disability program administration, federal statutes and court rulings governing the delivery of services, principles and practices of administration including strategic plans, budgets, quality assurance, and policy research.
Ability to: plan, organize, and assign work of subordinate staff within a program, apply administrative and management principles and practices, form cooperative working relationships with local, state, and federal officials, interpret and apply legislation and administrative directions, prepare administrative and position reports, coordinate and interface developmental disability delivery systems, and explain the developmental disability system to people with divergent back grounds and interests.

JOB PREPARATION GUIDELINES:  ( Entry knowledge, skills and abilities may be acquired through,  BUT ARE NOT LIMITED TO, the following coursework/training and or experience.)
Any combination of education, training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline is: Bachelor’s degree in human services, psychology, business and/or a related field, and extensive professional work experience in human services, health care or education with responsibility for budgeting, with increasing responsibility for administering developmental disabilities services, including workload assignments, budget preparation and implementation, supervision, program analysis/evaluation and policy development.
