G72795 – SUBSTANCE ABUSE PROGRAM DIRECTOR (continued)


STATE OF NEBRASKA
CLASS CODE:
G72795
CLASS SPECIFICATION
SALARY GRADE:
19
EST:  10/00
REV:  04/05
OVERTIME STATUS:
E
SUBSTANCE ABUSE PROGRAM DIRECTOR
DESCRIPTION:  Under administrative direction; administers the agency’s inpatient and outpatient alcoholism and drug abuse prevention and treatment programs; ; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, organizes, coordinates, and controls the chemical dependency unit's operations/programs to establish operational priorities, to coordinate these operations with other functions within the agency, and to ensure program objectives and standards are established and attained and are congruent with the agency’s overall goals.

Determines and requests/submits staff, material, and equipment needs for the chemical dependency programs to contribute to the formulation and justification of budgetary requests for the agency as a whole.

Develops performance evaluation standards and procedures to provide information to the subordinate staff on the expectations of individual work performance and to ensure complete and objective appraisal of a subordinate's performance.

Develops and directs the implementation of operational plans pertinent to the chemical dependency programs to ensure the establishment of appropriate goals and the development of action steps to achieve those goals.

Develops and recommends new and revised statutes, administrative regulations, operational memoranda, and procedures to respond to changes in operational/program needs, objectives, and priorities; to improve the effectiveness of the operations/programs managed; to comply with accreditation standards; and to meet inmate treatment needs.

Confers with and counsels subordinate staff to exchange information on and/or explain work policies, procedures, and guidelines and to identify the characteristics and impact of and formulate possible solutions to work-related problems.

Reviews and compares work performance and/or products of subordinate staff with established standards and expectations to determine employee production levels and training needs, and to determine for recommendation to agency management, appropriate personnel actions such as promotions, disciplinary actions, status changes, separations, and grievance dispositions.

Trains subordinate staff in the principles, practices, polices, and/or procedures of chemical dependency counseling to maintain and/or improve the production levels of employees in accordance with established work performance standards.

Evaluates the agency's chemical dependency programs to correct deficiencies and to ensure proper documentation regarding inmate treatment and agency requirements.

Explains the methods and purposes of the agency's chemical dependency programs and solicits feedback to inform concerned parties, and to improve the programs.

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the organizational structure, functions, policies, procedures, goals, and mission of the agency; program evaluation; program development; continuous quality improvement; NAPE/AFSCME contract; personnel rules; chemical dependency testing; and community referral resources and the basic operation of all agency facilities.
Ability to:  supervise staff, administer budget, evaluate programs, develop programs, follow legal and ethical standards, conduct client assessments, solve problems related to chemical dependency.

ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  counseling theory, group dynamics, human growth and development, adult education, case planning and management, multicultural counseling, medical and/or psychosocial aspects of alcohol/drug abuse, treatment issues, professional ethics, crisis intervention techniques and process of implementation, basic problem solving, sound correctional security measures, long and short term effects of substance abuse.

Ability to:  communicate orally and in writing, identify substance abuse, recognize warning signs of substance abuse relapse, evaluate staff, manage case load, assess substance abuse problems, develop treatment plans, work with inmates, counsel adults, budget, prepare reports, present information, maintain accurate records, promote harmony, work with treatment teams.

JOB PREPARATION GUIDELINES:  (Entry knowledge, skills and/or abilities may be acquired through, BUT NOT LIMITED TO, the following coursework/training and/or experience.)           

Any combination of training and/or experience that will enable the incumbent to posses the required entry knowledge and abilities. A general qualification guideline would include post high school training in counseling, social work, or psychology and alcohol/drug abuse counseling experience.

SPECIAL NOTE

Certification as a drug and alcohol abuse counselor is required.
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