STATE OF NEBRASKA
CLASS CODE:
G69810

CLASS SPECIFICATION
SALARY GRADE:
22

EST: 02/78 - REV: 12/97
OVERTIME STATUS:
E
UNEMPLOYMENT INSURANCE DIVISION DIRECTOR

DESCRIPTION:  Under the direction of the Director of the Division of Employment, directs the operations and activities of all functions of the unemployment insurance programs; coordinates the unemployment insurance activities with the State Employment Service and other related federal and state programs; serves as treasurer and custodian of the Unemployment Compensation Fund; and performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Develops and establishes unemployment insurance procedures consistent with state and federal unemployment insurance laws.

Coordinates the functions of the unemployment insurance units with each other and with other departments of the Division of Employment.

Directs the planning and development of the budget for the unemployment insurance programs.

Advises the Director of the Division of Employment of the proposed congressional amendments to the unemployment insurance law and makes recommendations for changes in the State Employment Security Law.

Consults with and advises legislators, employers, and representatives of labor of the technical aspects of the unemployment insurance laws.

Establishes a sound procedure for the management of the "Unemployment Compensation Fund" providing for an adequate check and balance of all funds processed.

Develops methods of evaluation, supervision, and training to insure maximum service to claimants and employers.

Conducts state, district, and local conferences and participates in regional/national conferences dealing with the problem of unemployment insurance, and represents the unemployment insurance agency before interested public and private groups in the state.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

UNEMPLOYMENT INSURANCE DIVISION DIRECTOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  auditing and accounting theory and practice, and the sources and types of data pertaining to unemployment insurance and related fields; federal and state laws pertaining to the unemployment insurance program; current social and economic problems.

Ability to:  plan and direct the work of a staff of employees and to exercise good judgment in evaluating situations and in making decisions; organize and supervise effectively; have integrity; trustworthiness; work with people as evidenced by an investigation and/or an oral examination.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Graduation from an accredited college or university which included or has been supplemented by nine semester hours of accounting or economics, plus five years progressively responsible supervisory, professional, or technical experience in Fiscal field in business or government.

Substitution:  Graduate study may substitute for a year-for-year basis for the required experience OR employment of a supervisory or administrative nature as described above may substitute on a year-for-year basis for the college or university education.

