STATE OF NEBRASKA
CLASS CODE:
G66690

CLASS SPECIFICATION
SALARY GRADE:
19

EST: 05/70 - REV: 12/97
OVERTIME STATUS:
E
CORRECTIONS INDUSTRIES SUPERINTENDENT

DESCRIPTION:  Under administrative direction from Corrections Deputy Director, manages the development and evaluation of the manufacturing and marketing procedures at the Correctional Industries operations; ensures an effective industrial training and rehabilitation program for inmate workers; profit and loss evaluation and budget preparation; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Develops, implements and evaluates policies and procedures in the area of manufacturing, industrial engineering, marketing, and sales strategies as they affect Correctional Industries.

Ensures proper scheduling of production so that commitments are met and quality assurance and quantity controls are maintained.

Develops and implements a comprehensive vocational training program for inmates working within Correctional Industries.

Reviews and approves capital expenditures.

Directs the warehousing, shipping and receiving of all products manufactured by or purchased for Correctional Industries.

Ensures proper maintenance of all business and accounting transactions.

Analyzes profit and loss statements and develops alternative methods to ensure efficient operations are maintained.

Responsible for negotiation and awarding of purchasing and services contracts within Correctional Industries.

Participates in administrative staff meetings for the purpose of Correctional Industries strategic planning and evaluation.

Supervision of Correctional Industries employees and inmates through job assignment and performance evaluations.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  agency policies and procedures and federal and state statutes relating to Correctional Industries; research and strategic planning techniques.

Ability to:  develop and evaluate policies and procedures; coordinate Correctional Industries operations with other state agencies and/or other Correctional services.

CORRECTIONS INDUSTRIES SUPERINTENDENT (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  industrial management and various types of industries; personnel management techniques; manufacturing and marketing techniques; accounting and budgeting procedures; quality assurance and production standards; materials and equipment used by industrial shops; inventory control systems; warehouse and storage operations.

Ability to:  communicate orally and in writing; maintain accurate accounting and budgeting records; analyze profit and loss statements and develop alternative solutions; plan, organize and delegate the work of subordinate staff and inmates.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, abilities, and skills.  A general qualification guideline would be a Bachelor's degree in business administration, manufacturing or industrial engineering plus sufficient experience in sales or marketing, purchasing, personnel management and accounting.

