G60400 – Motor Vehicle Financial Responsibility Division Manager


STATE OF NEBRASKA
CLASS CODE:
G60400
CLASS SPECIFICATION
SALARY GRADE:
16
EST: 1/05 
OVERTIME STATUS:
E

MOTOR VEHICLE  FINANCIAL RESPONSIBILITY DIVISION MANAGER 

DESCRIPTION:  Under direction from the Deputy Director or Director, is responsible for management and oversight of the financial responsibility division, including application and interpretation of motor vehicle laws as they pertain to the division.  Exercise supervision over staff of primarily clerical personnel; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Plans, assigns, and directs the work activities of the financial responsibility division to attain work goals.
Ensures consistent application of administrative and program policies, procedures, and standards.

Confers with and advises division staff to exchange information on and/or explain financial responsibility policies and procedures, and to identify the type and impact of work problems and  formulate possible solutions to work problems.

Compares work performance of assigned staff with established standards to determine the quality and quantity of employees work to recommend and carry out appropriate personnel actions.
Develops and administers rules and regulations to carry out state statutes as they pertain to the financial responsibility division.
Interprets motor vehicle laws as they pertain to the revocation or suspension of driving privilege, for county officials, attorneys, law enforcement and the public. 
Assists in drafting legislation and setting strategic planning goals for the financial responsibility division.
Makes recommendations for the financial responsibility division budget to the DMV Budget Division.

Performs public contact work in gathering and providing information, and resolving complaints, or assigns specific staff to carry out this function.
Represents the agency at various conferences, seminars, and meetings and presents informational speeches as needed.  

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  State Statutes, federal, state, and local laws and rules and regulations related to the financial responsibility division and its corresponding functions.   

Ability to:  establish and maintain working relationships with agency personnel, county officials, law enforcement, general public, and managers in other states; interpret state and federal policies pertaining to the financial responsibility division; target problem areas for the division and devise solutions.  Also must be able to plan, organize, delegate and direct work of employees, and assess the utility and impact of specific functions or operations.  Will set strategic planning goals for division, both short and long range, being accountable for attainment.
ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  principles and practices of management including administration, personnel, accounting.  Specific knowledge of financial responsibility division and laws pertaining to revocation and suspension of driving privileges, and computer system specifics pertinent to the Division.  

Ability to:  communicate effectively both orally and in writing; develop goals and objectives; establish priorities; plan, assign, supervise and review the work of others; work effectively with all types of people; explain and interpret rules and standards to others; summarize facts and/or figures into reports. 

JOB PREPARATION GUIDELINES:  (Entry knowledge, skills and/or abilities may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience which will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline is post high school coursework/training in management; business administration, public administration and/or comparable experience working with DMV financial responsibility laws; must have direct supervisory experience.

Page 1 of 2
Page 2 of 2

