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E
AGRICULTURE LABORATORY DIVISION ADMINISTRATOR

DESCRIPTION:  Under general direction is responsible for the operation/administration of the Agriculture Laboratory Division; supervises a staff of scientists, technicians, and clerical employees to provide laboratory services in support of Divisions performing regulatory functions of the agency; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Administers the operation of four laboratories performing diverse functions in chemical, Serological, Biological physical, and micro biological testing.

Coordinates the workload of each lab with the demands of the regulatory divisions supported.

Plans and develops the application of laboratory practices to Agriculture Department regulatory programs.

Reviews development and evaluation of laboratory methods and procedures within the department laboratory and in conjunction with other agency laboratories.

Develops and supervises a system of records, reports, and correspondence required to accumulate and furnish laboratory data to supported regulatory divisions.

Participates in preparation of specifications for materials and equipment to be purchased for the Agriculture Department Laboratories.

Prepares and administers the budget for the Agriculture Laboratory Division.

Represents the agency at various meetings, seminars, etc.

Directs and participates in in-service training programs.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  principles and practices of supervision; state law and agency rules, regulations, procedures and standards governing laboratories supporting the functions of the State Agriculture Department.

Ability to:  evaluate specifications of laboratory instruments, equipment and material based on agency analytical requirements and product standards; plan, assign, direct, and evaluate the work of subordinate laboratory staff; advise other within and outside the State Agriculture Department of technical and administrative practices and standards of the Agriculture Laboratories.

AGRICULTURE LABORATORY DIVISION ADMINISTRATOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the principles and practices of bacteriology, chemistry and microbiology, and computers and their application in the laboratory setting; principles and concepts of applied laboratory testing; procedures, equipment, materials, and facilities of laboratory testing; hazards and safety practices of laboratory testing; information resources which deal with biological, micro biological, and chemical analysis.

Ability to:  communicate effectively both orally and in writing on scientific, laboratory matters; interact effectively with laboratory staff, public and private officials, and the general public; interpret and apply policies and procedures; direct the application of laboratory functions to agriculture related problems; extract, interpret, and summarize laboratory analysis to produce technical reports; instruct laboratory staff in policies, procedures, and standards of laboratory testing, analysis, and safety; set work priorities.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree from an accredited college or university with major coursework in chemistry or microbiology.

AND

Seven years progressively more responsible work in laboratory sciences or related field with a minimum of one year in a supervisory position.

Additional education may substitute for experience on a year for year basis up to three years credited experience for a Ph.D. in an applied laboratory science field.

