STATE OF NEBRASKA 
CLASS CODE:
G47620

CLASS SPECIFICATION
SALARY GRADE:
18

EST: 07/84 - REV: 10/97
OVERTIME STATUS:
E
AGRICULTURE DAIRIES DIVISION ADMINISTRATOR

DESCRIPTION:  Under general direction is responsible for the Division of Dairies in the State Department of Agriculture.  This division is involved in regulatory, education, and developmental programs.  Incumbent administers and implements rules, policies and procedures to ensure consumer and industry protection within assigned area of responsibility; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Responsible for the administration of inspection and regulatory programs of the Dairies Division.

Develops and organizes new procedures for inspection techniques and enforcement of pertinent laws.

Prepares and administers the budget for the Dairies Division.

Coordinates the activities performed under contract by local health departments.

Represents the Division at national local conferences and seminars; meets with industry and public representatives.

Attends and testifies at legislative hearings that pertain to laws effecting the Dairies Division.

Schedules and represents the Division at hearings held for violators of laws, rules and regulations.

Responsible for all warning letters, suspensions, closings, hearing notices and other correspondence relative to the Dairies industry.

Administers and coordinates the personnel policies for the division to include hiring, firing, promotion and disciplinary actions.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the goals, laws, policies, and operations pertinent to the mission of the agency and/or the Dairies Division.

Ability to:  plan, organize, delegate and direct the work of agency employees monitoring and evaluating the inspection work; develop work priorities for effective use of available resources and staff; plan and elicit the participation of a variety of governmental officials and industry representatives for the effective administration of the Division.

AGRICULTURE DAIRIES DIVISION ADMINISTRATOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the principles and practices of planning, monitoring and evaluating inspection/regulatory programs; technical principals and practices regarding Dairies inspections; proper administrative and personnel practices; general accounting procedures.

Ability to:  communicate effectively; make decisions; supervise and coordinate the work of others; summarize program data into technical reports; perform technical inspection work.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree with at least 35 semester hours in natural science, and/or biological science plus at least one year field service in the Dairies Industry.  Prefer applicants with Registered Sanitarian's License. 

