STATE OF NEBRASKA
CLASS CODE:
G45770

CLASS SPECIFICATION
SALARY GRADE:
22

EST:  06/85 - REV:  10/97
OVERTIME STATUS:
E
ENVIRONMENTAL QUALITY DEPUTY DIRECTOR

DESCRIPTION:  This is administrative managerial work assisting the Director of the Department of Environmental Control in planning, directing, and organizing the activities of the Department.  General supervision is received periodically from the Agency Director.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Assists the Agency Director in developing and administering Department policies and programs.

Confers with the Agency Director, Division Chiefs, and Section Supervisors to discuss and solve agency-wide problems and/or issues that impair the effectiveness and efficiency of the organization.

Assists in coordination of the Department's programs with local, State, and federal agencies.

Coordinates and assists in the development of a program-based budget.

Coordinates the Agency planning functions and the Quality Assurance/Quality Control activities of each Division.

Represents the Director at various public meetings, conferences, and seminars.

Assists the Director in the implementation of daily administration functions within the Agency.

Assists in the evaluation of the response to fiscal and administrative impacts which legislative proposals may have on the Agency.

Assists in the development of Agency and Division goals, objectives and implementation methods.

Monitors performance and completion of Division objectives and tasks.

Directs implementation of administrative and/or program control systems to obtain necessary administrative and/or program information and financial data required in the decision-making and planning process.

Evaluates the performance of the Division Chiefs and makes recommendations to the Director.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENVIRONMENTAL QUALITY DEPUTY DIRECTOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  management practices; environmental programs; budget processes, data processing and grant administration; science and engineering principles.

Ability to:  provide effective leadership; manage personnel, budgeting processes, and administrative functions; perform mediation and negotiation functions; analyze information, make decisions, and solve problems; listen effectively; communicate effectively orally and in writing; present Agency viewpoints tactfully.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a Bachelor's degree in management, life sciences, engineering or business, plus 5 years experience in the area of management and supervision of a large staff involved in diverse activities related to environmental programs.  A Master's degree in one of the areas listed above is preferred.

