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ENVIRONMENTAL QUALITY EMERGENCY RESPONSE COORDINATOR

DESCRIPTION:  Under administrative direction, plans, organizes, coordinates and facilitates operations/activities of the agency Homeland Security Design and Planning Teams, Immediate Response Team and Release Assessment Coordinating Group.  Handles long and short range program planning, provides determination for on-site emergency response and serves as final decision maker as to the action needed on-site by DEQ.  Develops and establishes corresponding policies and procedures to comply with State and Federal laws and regulatory agency requirements.  Responsible for recommendations related to mainframe and replacement of equipment as well.  Performs related work as required.  

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Provide independent and immediate response to on-site emergency incidents; decisions may involve/impact many different organizations present at the incident site.  Will serve as the agency representative and is responsible for determining course of action taken by DEQ.
Provide advice, directions and coordination of the agency Homeland Security Design and Planning teams; responsible for initiating the formation and maintenance of the infrastructure needed to adequately meet the requirements of the State’s Homeland Security Program.  This involves coordination with the Training and Web teams, as well as development, over site and implementation of the standard operating protocols regarding DEQ Homeland Security Program.
Ensure consistency in recommendations related to releases and amount of remediation needed based on potential impact on human health and welfare, environmental pathways and proximity to/nature of surface water, hydro geologic characteristics, ground water use, and sensitive ecosystems.
Serves as the Release Assessment Coordinator and is responsible for all complaints received within the Department; must evaluate complaints and provide the Policy Team with specific information related to the Complaint Protocol, ensuring appropriate action is taken consistently and complaints are addressed/resolved.
Conduct on-scene release investigations, prepare investigation report and technical analysis, and ensure closure.  Also responsible for review of all departmental investigation reports of releases and ensure incident is addressed according to established policy.

Development, implementation and maintenance of release/spill tracking system, record retention and ensure closure is achieved at all sites.

Represent the Department and coordinate activities regarding regional release/spill assessment and planning groups, EPA Region VII Regional Response Team, the State Emergency Response Team (SERT), and other  EPA entities.

Participate and provide outreach related to the activities of the Homeland Security, Immediate Response, Release Assessment, and other Departmental programs.

ENVIRONMENTAL QUALITY EMERGENCY RESPONSE COORDINATOR (continued)

Work with the DEQ Training Officer to coordinate the training needed for those involved with Release Assessment duties.

Review the State Emergency Operations Plan and ensure DEQ is in compliance with applicable portions of the plan.  Will also review correspondence, documents and plans associated with state and local emergency response plans; and provide assistance on preparing adequate plans.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  appropriate response to releases into the environment; material released ranges from inert material to extremely hazardous substances.  Knowledge of requirements associated with personnel protection during incident/investigations, and understanding of environmental laws, guidelines, regulations and department programs related to environmental issues.
Skills to:  persuade others to adopt proposed programs, presenting information to groups or individuals and computer applications.

Ability to:  obtain collaboration and cooperation from a variety of people, be organized and direct various size teams, evaluate administrative and technical functions for efficiency and effectiveness, plan and develop work objectives, performance goals and priorities, analyze and solve complex issues and summarize data into operational reports, develop and implement strategic plans.
ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of  safety issues, current developments and trends and plans relating to emergency/disaster preparedness and response, State and Federal safety laws, rules and regulations, facilitation techniques and program management.
Ability to:  communicate effectively orally and in writing, plan and develop work objectives and priorities and work effectively with all levels of individuals.  Appropriately address emergency releases into the environment under stressful and demanding conditions.

Skill in:  facilitating small and large meetings, program planning, and public speaking.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.

The minimum qualification guideline is a Bachelor’s degree in engineering, industrial hygiene, physical science, or biological science, with Master’s Degree preferred.  Must have at least 5 years experience in environmental releases, direction and management of teams, facilitative leadership, program planning, meeting facilitation and consulting in the areas of emergency/disaster preparedness and response.  Successful completion of hazardous material training to a minimum of operations level.  Must complete and maintain 40 hours of HAZ WOPER training.
