STATE OF NEBRASKA
CLASS CODE:
G43950

CLASS SPECIFICATION
SALARY GRADE:
21

EST: 08/76 - REV: 10/97
OVERTIME STATUS:
E
GAME AND PARKS ASSISTANT DIRECTOR

DESCRIPTION:  This is professional work assisting in the administration of commission policies and programs in resource management, conservation and recreational utilization.  Employees in this class perform a variety of these duties under little or no supervision.  Major decisions and plans are made at this level.  Work is reviewed through daily conferences with the director; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Maintains daily liaison services with all departmental personnel regarding policies, decisions, progress and reports; maintains liaison with outside agencies, both State and federal, regarding State Parks and related resource management.

Relieves the director of routine paperwork through assistance in answering a large portion of correspondence; approves all vouchers, requisitions, personnel actions and other departmental activities.

Drafts and approves legislative proposals for consideration and appears on their behalf before the Legislature; reviews and coordinates annual budgets for assigned divisions prior to submission to Director and Commissioners.

Attends and participates in various meetings with citizen groups, radio and television regarding Commission programs and activities.

Reviews and approves requests for equipment purchase, capital improvement projects and personnel recommendations for assigned divisions.

Attends staff, departmental, state and federal meetings on wildlife resource management and administration; attends all Commission meetings to provide staff assistance to the Director.

Represents the Director in his absence or as assigned.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (This may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  all Commission policies and procedures; State and Federal laws and regulations pertaining to conservation enforcement.

Ability to:  communicate effectively and to supervise the work of others; direct projects, organize and assemble data and prepare legislative actions; keep records and prepare reports.

GAME AND PARKS ASSISTANT DIRECTOR (continued)
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree in Park Management or a related area plus six years related experience or Master's degree plus four years related experience or high school education or equivalent plus ten years experience.  Three years of the work experience must be of an administrative and supervisory nature.

