G37120 – LIBRARY COMMISSION UNIT DIRECTOR


STATE OF NEBRASKA
CLASS CODE:
G37120

CLASS SPECIFICATION
SALARY GRADE:
17

EST:  11/78 - REV:  03/05
OVERTIME STATUS:
E

LIBRARY COMMISSION UNIT DIRECTOR

DESCRIPTION:   Under administrative oversight from the Director of the Library Commission, directs and manages activities of a unit within the Library Commission to promote the extension and improvement of library services to the citizens of the State of Nebraska; performs related work as required.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Works with advisory councils, agency staff, communities and the Director to establish goals for the development or improvement of libraries throughout Nebraska.

Develops and manages a critical program(s) within the Library Commission, utilizing both academic and practical understanding of Library Science theory and professional library principles; employ working understanding of interrelationships between their unit programs, and the impact on other units within the agency. 

Develops and provides library public relation services through staff or personal appearances, displays and lectures.

Represents the Library Commission in interaction with related agencies, organizations and boards.

Interprets statutes, rules and regulations; reviews and drafts legislation relating to division.

Serves as unit representative on agency Steering Committee for the purpose of planning the individual units and Commission role in improving library services to Nebraska citizens.

Advises Library Commission Director on policies, needs, services and planning.

Implements agency policy decisions within assigned unit.

Develops unit budget and maintains expenditure controls.

Develops plan for unit equipment needs and office space.

Interviews, selects and supervises subordinate librarians, library technicians, library assistants and other administrative support staff.

Determines library materials to be selected, replaced or discarded.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  goals and directives of the Library Commission; interrelationships of units within the Library Commission; functional responsibilities of assigned unit.
Ability to:  research, assess, recommend, develop, promote and direct unit and agency goals and objectives.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  professional library principles; theory and application of library operations; library computer applications; principles of administration, management and supervision.

Ability to:  interact with the public and communicate ideas; plan, organize, coordinate and control; train and instruct subordinate staff.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

A general qualification guideline for positions in this class is a Master's degree in Library Science plus experience in library operations in a supervisory, management or administrative role.
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