STATE OF NEBRASKA
CLASS CODE:
G29770

CLASS SPECIFICATION
SALARY GRADE:
18

EST: 7/92 REV: 05/02
OVERTIME STATUS:
E
REVENUE CHARITABLE GAMING MANAGER

DESCRIPTION: Under administrative direction from the Charitable Gaming Division Administrator, develops policies and procedures for Charitable Gaming policy, regulation, licensing, and inspection functions; plans, assigns and directs the work activities of Charitable Gaming staff; develops and measures work standards; analyzes and or directs research into applicable legislation, policies and regulations; measures and recommends courses of actions to correct problems; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Analyzes current legislation, regulations and policies regarding Charitable Gaming operations/licensing/inspections and directs research into possible change.

Directs the implementation of new regulations, rules, Charitable Gaming tax and licensing forms.

Develops work plans to ensure effective Charitable Gaming policy, licensing, and inspection functions.

Hires, monitors performance and administers all personnel actions for subordinate supervisors, and staff.

Establishes and maintains professional development and performance standards for assigned staff.

Resolves complex legal, policy, and regulatory problems when legal precedent is absent or difficult to find and resolution rests on complex research and analysis.

Coordinates and directs projects involving one or more other divisions or agencies.

FULL PERFORMANCE KNOWLEDGE, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the scope and impact of the Charitable Gaming Division and its relationship with other divisions in the Department of Revenue; internal procedures specific to the agency and to the Charitable Gaming Division; rules; policies, and standards of the agency and the Charitable Gaming Division.

Ability to:  present agency policies and positions on complex issues; interpret state and federal gaming and tax laws, regulations, rulings, and policies, judge the relative merit of arguments; propose, evaluate, and recommend options for policy and administrative actions.

REVENUE CHARITABLE GAMING MANAGER (continued)

ENTRY KNOWLEDGE, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the organizational and functional relationships and administrative processes of the executive and legislative branches of state government; current state and federal gaming and tax laws, regulations, rulings, policies; basic accounting.

Ability to:  research and organize materials, schedules and information; communicate effectively with staff and management; develop and implement standards, policies, procedures and objectives; evaluate work performance; advocate and apply management principles and procedures.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following course work/training and/or experience.)

Post high school education or equivalent and significant experience with legislation and regulations pertaining to Charitable Gaming; experience in administering a program including regulation and policy development, problem solving and supervision of staff.  A degree or coursework in law is desired.

