STATE OF NEBRASKA
CLASS CODE:
G27770

CLASS SPECIFICATION
SALARY GRADE:
14

EST: 06/78 - REV: 10/97
OVERTIME STATUS:
E
REAL ESTATE EDUCATION STANDARDS ADMINISTRATOR

DESCRIPTION:  This is responsible administrative work requiring the incumbent to establish and maintain standards for the training of real estate salesmen, brokers and appraisers.  The incumbent will work with the University of Nebraska, State Colleges, Community Colleges and Proprietary Schools.  The incumbent will be directly responsible to the Director of the Nebraska Real Estate Commission.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Develops and assists in the installation of college level courses in real estate practice subject matter.

Develops standards and procedures for certifying teachers to teach college level courses in real estate practice subject matter.

Develops and conducts teacher training workshops for training teachers to teach college level courses in real estate practice subject matter.

Develops and implements measurement techniques for determining whether or not the schools and/or the teachers are meeting minimum standards.

Plans and conducts annually, real estate license law workshops for brokers and salespersons (five sessions).

Plans and conducts annually, real estate appraisal workshops for licensed appraisers (five sessions).

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  teaching at the college level; curriculum development.

Ability to:  deal effectively on a person-to-person basis with members of curriculum committees, college administrators and college level instructors; communicate effectively both in writing and orally with individuals and groups; do research for the purpose of developing coursework; establish teaching quality standards and to develop techniques to measure conformance to those standards.

Skill in:  presenting information in a persuasive manner.

REAL ESTATE EDUCATION STANDARDS ADMINISTRATOR (continued)
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a Master's degree in school administration and three to six years school administration experience or extensive college level teaching experience.

