STATE OF NEBRASKA
CLASS CODE:
G25511

CLASS SPECIFICATION
SALARY GRADE:
16

EST: 07/89 - REV: 10/97
OVERTIME STATUS:
E
ACTUARIAL ASSISTANT

DESCRIPTION:  Under limited supervision, performs actuarial analysis of statistical insurance data; researches various topics relating to the insurance industry; compiles statistical information; prepares reports; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Reviews rate filings that have been referred by other staff based on their apparent difficulty and/or impact by making detailed investigations of the methods, procedures, and data to ensure actuarial soundness and compliance with State law and agency regulations and guidelines.

Plans and coordinates the agency's data gathering and processing activities under the direction of the Casualty Actuary to meet the statutory requirements and to establish a data base for reports and actuarial analyses.

Compiles data on rate level reviews and special studies to provide experience reports to management and to build a data base.

Compiles records on rate approval activities to provide management with reports.

Researches overall trends of pricing, profitability and other economic factors relating to the insurance industry to use in actuarial analysis.

Develops statistical requests to gather information from insurance companies and statistical organizations.

Reviews insurance company loss reserves to assist the Examination Division when requested.

Designs data processing applications to provide a data base to generate experience reports and to maintain current information for actuarial studies.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  casualty insurance principles, coverages, laws, rules and regulations; company operations and management.

Ability to:  deal effectively with a broad spectrum of people from diverse educational and vocational backgrounds; edit, construct and present comprehensive reports with clarity and precision; maintain satisfactory working relationships with other State agencies, legislative officials, insurance company officials and the general public.

ACTUARIAL ASSISTANT (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  higher level mathematics, probability and statistics; rate making procedures and principles; casualty loss reserving methodologies; insurance statistical gathering plans.

Ability to:  communicate orally and in writing; analyze data; develop data processing applications relating to the compilation and analysis of casualty insurance premium and loss data.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in higher mathematics or actuarial science and two years experience in the property and casualty insurance industry.

OR

Passage of any of the Casualty Actuarial Society examinations 5 - 10.

