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EXAMINER/REVIEW

DESCRIPTION:  Under general supervision of the Deputy Director, analyzes and summarizes all examination reports filed by the field examiners and recommends the extent of supervision required by the examined bank.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Reviews and analyzes all examination reports as purposed by the field examiners; prepares a summary of findings for permanent record and prepares letters to federal regulators and banks for transmitting copies of the reports of examination.

Recommends the extent of supervision needed by the examined bank and prepares supervisory documents such as Memorandums of Understanding and Board Resolutions.

Recommends additional exams if necessary and monitors the progress of those institutions of concern.

Attends and participates in meetings with bank Board of Directors, and other federal regulators as pertains to necessary supervisory action as required.

Provides advice and counsel to bank examiners as necessary from time to time on special situations, examinations, and the coverage and preparation of the reports.

Prepares the examination schedule for the calendar year, and monitors the completion of that schedule, making changes accordingly as they become necessary.

Prepares special memorandums and letters to the office staff, field bank examiners and bank management as necessary and/or as directed.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  practices and procedures of the bank examination function; department policies, rules and banking statutes.

Ability to:  systematically review and evaluate examination data; to select appropriate remedies measures.

ENTRY KNOWLEDGE, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  accounting principles and banking operations; examination procedures; state laws relating to banks and financial institutions.

Ability to:  communicate orally and in writing; present information clearly and persuasively.

EXAMINER/REVIEW (continued)

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in:  corporate finance, accounting and business law plus experience in any of the following functions; accounting, auditing or finance institution regulations. 

