STATE OF NEBRASKA
CLASS CODE:
G19524

CLASS SPECIFICATION
SALARY GRADE:
22

EST: 10/77 - REV: 10/97
OVERTIME STATUS:
E
BUDGET MANAGEMENT DEPUTY ADMINISTRATOR

DESCRIPTION:  This is highly complex supervisory professional work in assisting the State Budget Administrator in the Budget Division of the Department of Administrative Services, through budget analysis to prepare, document, implement, evaluate and control state agency budgets; and participate in the administration of the State Budget Office and the approved budget.  Employees in this class perform their work at an interagency/intergovernmental level in conjunction with agency directors and elected officials at the local, state and federal levels.  Employees receive supervision through general guidelines and policies from the Governor, the Director of the Department of Administrative Services and the State Budget Administrator; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Selects, trains and supervises budget analysts.

Develops, documents, implements and administers a budget system within a large agency.

Implements the required coordination, research, planning and administration for projects at the request of, or approval of, the Governor or in conjunction with state agencies.

Documents, implements and maintains systems and procedures governing the preparation of budget information.

Performs budget analysis and provides guidance to operating personnel to ensure compliance with budget requirements.

Responds to requests and questions from the public via the newspapers and radio.

Participates in administrative decision making for administration of state budget and policy development of state agencies.

Acts for budget administrator in his absence.

Assists in the development of budget recommendations and format design.

Coordinates between teams of analysts in various functional areas.

Understands and helps design the several control and reporting systems for all state agencies and supervises their implementation.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

BUDGET MANAGEMENT DEPUTY ADMINISTRATOR (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  experience in all functional areas of state government; necessary requirements, obligations, impacts and administration involved in intergovernmental relationships between local, state and federal programs; interrelationships between the executive and legislative branches; financial management (tax systems, control systems, personnel systems, etc.).

Ability to:  communicate effectively with responsible public officials; to supervise and help train budget analysts; to work independently on complex assignments with only minimal direction.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or work experience that will enable the incumbent to perform the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a bachelor's degree in public administration, finance, economics or related area plus six years of work experience in public administration, finance, economics or related area. Experience may be substituted for education on a year-for-year basis.

