STATE OF NEBRASKA
CLASS CODE:
G19320
CLASS SPECIFICATION

SALARY GRADE:
18
EST:  10/98 - REV:  07/02
OVERTIME STATUS:
E
AGENCY BUDGET MANAGEMENT ANALYST
DESCRIPTION:  Under administrative direction, coordinates the development of the biennium budget request; performs budget analysis, management, and review in the preparation, allocation, documentation and control of the agency’s budget; projects fiscal variances and expenditures; provides fiscal and budget information internally and externally; initiates and coordinates processes to resolve issues and problems involving the budget; performs related work as required.
EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Provides budgeting information/data and narrative for the Director’s biennium budget and deficit testimony.
Prepares fiscal notes and provides fiscal impact data for all agency related proposed legislation.
Reviews, audits, and recommends changes to budget and fiscal procedures and performance measurement data.
Provides budget, fiscal, and operational information/data, reports and written documentation to various governmental offices, the public, the media, and internal divisions and staff.
Monitors expenditures to ensure budget is maintained in accordance with agency, state, and federal regulations and policies.
Initiates and coordinates the processes to resolve identified budget related issues and problems throughout the agency.
Provides budget training for staff throughout the agency to coordinate the preparation of the biennium budget and as needed for new staff.
Researches and prepares various reports including monthly variance reports, projections, and status reports.
Visits all facilities within the agency to meet with and consult with applicable staff.

Coordinates the grants processes to ensure all reports and grants are filed timely.

Analyzes budgets to project fiscal variances and make expenditure recommendations based on these projections.

AGENCY BUDGET MANAGEMENT ANALYST (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the mission, goals, and objectives of the agency; the organizational structure, the functional relationships and administrative processes; the scope and impact of programs; information systems; state budgeting and accounting policies and procedures; federal grant policies and procedures.
Ability to:  analyze program and accounting details to identify and apply significant data in preparing budget projections, estimates, and reports; apply mathematical processes; present facts and recommendations in a clear, concise, and logical fashion; conduct data research/queries; prepare spreadsheets, effectively display data.
ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  budgeting and accounting policies and procedures; grant policies and procedures; financial research and analysis techniques and procedures; spreadsheet software programs.
Ability to:  conduct budget and fiscal analysis to identify trends and formulate conclusions and make projections; establish working relationships; make mathematical computations; apply legislation, regulations, and instructions.
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of education/training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.  The minimum qualification guideline for positions in this class is a Bachelor’s degree in business administration, statistics, finance, or economics and management experience in financial management and administration, including budgetary and financial reporting systems, budget preparation, program management, program analysis/evaluation, human resources management, policy development and implementation.

