STATE OF NEBRASKA
CLASS CODE:
E53850

CLASS SPECIFICATION
SALARY GRADE:
275

EST:  06/91 - REV:  08/97
OVERTIME STATUS:
N
STATE PATROL DOCUMENTS EXAMINER

DESCRIPTION:  Under limited supervision, performs highly scientific work involving the analysis and comparison of questioned documents submitted to the State Patrol Crime Laboratory as evidence to determine their origin or authenticity.  Incumbents perform varied and complex tests using comparison methods and scientific equipment to determine validity of documents.  Training is obtained from outside sources which requires attendance at institutes or seminars to learn new techniques or developments in areas of documents examinations in established areas of forensic sciences.  Incumbents perform all facets of laboratory investigation work; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Examines and conducts side-by-side comparisons of questioned documents with a known sample to determine origin or authenticity including but not limited to handwritten documents, hand printed documents, typewriters and ribbons, alterations or obliteration's on documents, indented writing, inks, papers, charred or water damaged documents, photocopies, printing techniques, check protectors, rubber stamps, etc.

Writes objective, complete and clear reports on the results of comparisons and analysis of documents.

Maintains accurate and complete records of all document evidence received and ensure the integrity of this evidence while in the control of the Crime Lab.

Presents testimony to grand juries, preliminary hearings or trials as an expert witness in order to interpret, present and clarify evidence and test results.

Trains law enforcement officers in Document Examination capabilities and the proper collection and submittal of documents as evidence.

Keeps the Documents Section clean and well stocked, ensures documents examination equipment is maintained and in repair.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  state laws, rules, agency policies, the rules, procedures and standards governing the forensic analysis of materials submitted as evidence in criminal investigations; the roles, responsibilities and working relationships of various law enforcement and criminal justice agencies/jurisdictions in the state.

STATE PATROL DOCUMENTS EXAMINER (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  questioned document problems; report and business writing skills using the correct document terminology; chain of evidence requirements for court, criminal law and court procedures; the presentation of information and use of visual aids for clarification; various lab procedures and policies; the proper care, maintenance and repair of documents equipment.

Ability to:  communicate effectively with the laboratory staff including scientists, support staff and ancillary personnel; maintain composure while under cross-examination; record and interpret results of document examination findings, reason in a logical scientific manner to best analyze document problems; and compile and prepare information for presentation.

Skill in:  the use of laboratory equipment and techniques to conduct comparison analysis of questioned documents.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills, and abilities.  A general qualification guideline for positions in this class is Bachelor's degree in criminal justice or related field; or an apprenticeship under a qualified examiner; or experience working as a Documents Examiner in a forensic laboratory.

