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STATE OF NEBRASKA CLASS CODE:   A33890 
CLASS SPECIFICATION 
EST:  01/96  REV:  10/11 
 

RADIO REPORTER/PRODUCER 
 
DESCRIPTION:  Under general supervision; researches, writes, edits, produces, and narrates feature 
programs; brings programs to the listening audience; performs related work as required. 
 
EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples 
include all the duties that may be assigned.) 
 
Researches, writes, edits, produces, and narrates a short story daily to broadcast to the listening audience. 
 
Conducts and records telephone and personal interviews by arranging interview time and place to record 
pertinent information that may possibly be used for broadcast. 
 
Serves as editor and lead producer or, as a team member for large projects. 
 
Hosts special programs to include selecting music, writing and timing all leads, writing the rundown, and 
hosting the show. 
 
Solicits funds during on-air pledge drives to finance the radio station. 
 
Cleans equipment and ensures it is in good working condition. 
 
Monitors teletype messages and rewrites weather and news releases for airing to keep the public informed 
of events and happenings. 
 
Files newscast tapes, news copy, and related materials to be kept for future reference. 
 
Completes daily program and operating logs by reconciling time breaks and program broadcasts to 
comply with Federal communications requirements. 
 
FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be 
acquired on the job and are needed to perform the work assigned.) 
 
Knowledge of:  public affairs; production methods and procedures; on-air broadcasting methods and 
procedures; network formats; marketing techniques; agency mission, programming and policies; 
commercial radio contacts and stringers; fund raising procedures. 
 
Ability to:  understand local, statewide, national and international events and history; collaborate and 
communicate effectively with the news team; develop and interview new sources; use good news 
judgement and report news events in an unbiased, balanced manner; be lead producer; work as a team 
member; analyze complex subjects. 
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ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for 
possession of these through written, oral, performance and/or other evaluations.) 
 
Knowledge of:  journalism ethics and rules; English language; federal communications commission 
requirements; broadcast equipment and technology. 
 
Ability to:  write clearly and effectively; broadcast reading scripts effectively; use state of the art 
equipment; be creative; meet deadlines. 
 
JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired 
through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.) 
 
Past high school training in journalism, communications, English, or liberal arts and experience in radio 
reporting and production. 


