STATE OF NEBRASKA
CLASS CODE:
A68610

CLASS SPECIFICATION
SALARY GRADE:
353

EST: 11/75 - REV: 09/99
OVERTIME STATUS:
N
CIVIL DEFENSE RADIOLOGICAL SYSTEMS MANAGER

DESCRIPTION:  Under limited supervision of the Assistant Director, administers a program providing for inspection, maintenance, and calibration of radiation detection instruments and providing management of FEMA-owned radioactive materials on loan to the State.  Writes maintenance contract specifications and budgets for radiological systems maintenance operation; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Schedules direct exchange of radiological detection instruments/sets located in county civil defense agencies to ensure availability of properly maintained and calibrated radiation detection equipment.

Records dates each radiation detection instrument/sets in the state is due for exchange rotation to ensure instruments and kits are properly maintained and calibrated.

Identifies radiological detection equipment due for routine replacement through review of program records.

Calibrates radiation detection survey meters and radiological dosimeters using radioactive calibrators to ensure radiation detection equipment meets the required operational standards.

Coordinates the activities and operations of the calibration and maintenance program with local, State, and federal agencies to facilitate attainment of agency and section work goals and requirements.

Coordinates the activities and operations of the calibration and maintenance program with Population Protection planning staff to place radiation detection sets in other high risk areas of the State.

Assists in the development/update of State radiological emergency response plans to protect the civilian population from the effects of nuclear accident/attack.

Controls the use, possession, and storage of all radioactive materials on loan from the Federal Emergency Management Agency (FEMA) to the State of Nebraska emergency radiological management training program through enforcement of the loan agreement to ensure adequate safeguards are maintained and to comply with the provisions of the radiological material loan agreement.

Completes and submits requisition forms for electronic repair parts and components to ensure availability of materials necessary for the maintenance and calibration of radiation detection equipment.

CIVIL DEFENSE RADIOLOGICAL SYSTEMS MANAGER  (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  the principles, techniques, and practices of management and supervision; Federal and State requirements for storage and handling of radiological materials; Federal, State and agency laws, rules, regulations, policies, and procedures pertinent to the radiological detection program.

Ability to:  administer a technical program of maintenance and calibration of sensitive equipment; develop operating budget and establish controls for program expenditures; develop administrative policies and procedures.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  Civil Defense organizations and organizational structures in the State; equipment and procedures used in the calibration of radiation detection equipment; the various types of radiation detection equipment currently in use; maintenance, calibration and repair guidelines and regulations of the Federal Emergency Management Agency and the State of Nebraska Health Department, Division of Radiological Health.

Ability to:  communicate orally and in writing with groups or individuals to exchange information or provide instruction; interpret and apply State and federal laws, rules, regulations, policies, technical manuals, and guidelines.

LEGAL REQUIREMENTS:  (These must be met by all employees prior to attaining permanent status in this class.)

In accordance with the State of Nebraska Health Department, Division of Radiological Health, Part C., Section 21, incumbents must possess a Radioactive Material User for Calibration Sources License.

Must possess a valid Nebraska Motor Vehicle Operator's License.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in radiological materials handling, nuclear physics, and/or nuclear chemistry plus experience or training in the handling or use of radiation source material.

SPECIAL NOTE
Incumbents in this class are assigned as agency Duty Officer on a rotational basis.  When serving as Duty Officer incumbents must be available for emergencies on a 24-hour basis for a seven day period.  At all other times, incumbents must be available for duty around the clock in the event of an emergency or natural disaster.

