STATE OF NEBRASKA
CLASS CODE:
A33523

CLASS SPECIFICATION
SALARY GRADE:
351

EST: 02/80 - REV: 05/02
OVERTIME STATUS:
N
ARTIST CHIEF

DESCRIPTION:  This is skilled, professional work in the preparation and supervision of the design, layout and art work for the agency.  This position is responsible for many professional duties including the coordination of art work from various agency units or other state agencies.

Decisions are made at this level, however, unusual questions are referred to supervisor.  Assignments are varied and are performed independently; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Designs layout and paste-up work to provide camera-ready art for the agency, which includes various publications such as brochures, forms, letterheads, envelopes, newsletters, business cards, booklets, etc..

Coordinates with the photo-lab and stripping sections the various materials needed for finished art such as veloxes, halftones, transparencies, reverse negs, flop negs, etc.., supervises the camera work in these special situations.

Creates original art work and illustrations, original art in watercolor, ink, oil, pencil and charcoal.

Consults with agency representatives regarding designs and special art needs to create finished art from their general ideas.

Maintains stock controls and time and material cost records for art supplies and equipment; maintains equipment and supplies inventory of art section.

Develops illustrative work such as hand lettering, line drawings, cartooning, agency seals and logos.

Maintains material and labor cost statistics.

Performs related work as required.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  various art processes; magazine layout and camera-ready art; art tools and equipment.

Ability to:  produce quality results; work with a wide range of people from agency representatives to artists, pressmen, etc.; coordinate the various aspects of design from layout to design to paste-up.

Skill in:  working with art mediums such as oils, watercolors, and pen and ink; operating specialized equipment and specialized instruments.

ARTIST CHIEF (continued)

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skill may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general qualification guideline for positions in this class is a Bachelor's degree in art plus three years professional experience including commercial graphic arts experience, specialized art training and appropriate work experience may be substituted for college or art school.

