A29710 – PROPERTY TAX ASSOCIATE (Continued)


STATE OF NEBRASKA
CLASS CODE:
A29710

CLASS SPECIFICATION
SALARY GRADE:
356

EST: 05/97 - REV:  1/06
OVERTIME STATUS:
E
PROPERTY TAX ASSOCIATE

DESCRIPTION:  Under limited supervision, responsible for the implementation of property tax law in regard to statutes, rules, regulations, directives and manuals; determine and distribute assessed valuations for property valued by the state; develop and analyze reports required from counties regarding property valuation and taxation.  Performs other related duties as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Reviews and interprets legislation to identify relevant regulations, directives, manuals, information guides forms, and procedures for development or change.

Notifies other staff to identify and coordinate procedural and process changes.

Analyzes new legislation to determine its impact on the department, the state, government entities and taxpayers and make any changes to internal operating procedures, regulations, and policies.

Implement new property tax programs by developing related regulations, directives, manuals, information guides, forms and procedures.

Assess tax liabilities for centrally assessed companies through interpreting and analyzing data, such as; annual reports, financial statements, corporate documents and changes within industry and tax policy development.

Researches, creates, and adjusts the department's capitalization rate used in centrally assessed company assessments.

Develops financial models for valuation of centrally assessed companies.

Develops and analyzes valuation and tax reports submitted by counties for purposes of equalization, adjusted valuations for school districts used in state aid calculations, and valuation and tax impact by political subdivision and property type sector for tax policy decisions.

Examine, research, and resolve technical tax issues which arise from correspondence, litigation, personal interviews, and assigned projects.

Compose and write correspondence arising from technical research to county officials, tax practitioners and officials, department personnel and taxpayers.

Participate in formal and informal conferences with county officials, tax accountants, tax attorneys, and taxpayers to resolve valuation or tax issues.

Analyze and assemble valuation and tax information and prepare the Department’s Annual Report and dissemination of such information.  

Determine the eligibility for exemption of certain personal property subject to compliance with the Employment and Investment Growth Act (LB775).

FULL PERFORMANCE KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  Department of Property Assessment and Taxation and property tax regulations, tax law and rulings; administrative policies, procedures, and court decisions; and property tax system in Nebraska.

Ability to:  interpret state statutes, regulations, directives and manuals; prepare and present persuasive policy or legal arguments; conduct complex assessment, tax or legal research.

ENTRY KNOWLEDGE, SKILLS AND ABILITIES REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance and/or other evaluations.)

Knowledge of:  tax law, general accounting systems, and data systems; and basic computer systems.

Ability to:  communicate effectively with individuals and groups; conduct tax, assessment and legal research.

JOB PREPARATION GUIDELINES:  (Entry knowledge, skills and/or abilities may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in:  business law, business administration, accounting or law and experience in public accounting or taxation.  Degree in related field preferred but not required.
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