STATE OF NEBRASKA
CLASS CODE:
A29622

CLASS SPECIFICATION
SALARY GRADE:
356

EST: 10/86 - REV: 08/03
OVERTIME STATUS:
E
REVENUE CONFEREE LEAD
DESCRIPTION:  Under limited supervision provides program assistance of a complex nature involving diversified administrative and policy services to Revenue Management employees, accountants, attorneys, officials and taxpayers.  Responsible for coordinating either tax or audit programs.  The incumbent uses a wide range of professional knowledge to complete assignments including those of a broad scope and considerable importance to the agency; performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Monitor, analyze, and interpret legislative, policy, and/or regulatory developments (both state and federal) for assigned programs.
Develop policy, regulations, and/or procedures to address changes or compliance needs in assigned programs; such as sales tax program, cigarette tax program, use tax program, audit, etc.
Coordinate and/or lead the implementation of changes to policy, regulations and procedures.
Interpret and apply policy, regulations and procedures both in-house and with the public.
Coordinate special projects assigned by the Administrator or Manager, such as researching new tax programs.
Resolves complex program problems where precedent is widely divergent and resolution ultimately rests upon a thorough and current knowledge of laws, policies, regulations, procedures, processes and industry practices.

Investigates, analyzes, researches and presents proposed policies, processes, legislation, regulations and rulings in assigned program.

Examines, researches and resolves program issues which arise from correspondence, personal interviews, and assignments.

Coordinates the implementation of changes to assigned programs; including communications to taxpayers, training internal staff, educational pamphlet design, etc.

Develops internal and external educational presentations and information guides.

Presents educational programs at conventions, seminars and educational institutions to keep up to date tax attorneys, accountants and practitioners.

REVENUE CONFEREE LEAD (continued)

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED: (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  Department of Revenue programs, policies, procedures, processes, regulations, and tax rulings.  Extensive knowledge of the policy development process, state and federal legislative processes and legislative research OR extensive knowledge of tax auditing.
Ability to:  communicate effectively with a wide range of people, interpret state statutes; judge the relative merits of arguments.  Conduct independent research and analysis of complex legal or audit tax issues..

Skill in:  presenting persuasive arguments, organizing and implementing processes.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED: (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Extensive knowledge of:  Department of Revenue programs, policies, procedures, processes, regulations and tax rulings.
Ability to:  communicate effectively, both orally and in writing to individuals and groups; conduct complex research.
JOB PREPARATION GUIDELINES: (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in:  business law, business administration, accounting or law AND experience in public accounting or taxation.

