STATE OF NEBRASKA
CLASS CODE:
A27332

CLASS SPECIFICATION
SALARY GRADE:
352

EST:  7/06 
OVERTIME STATUS:
N

PROPERTY ASSESSMENT AND TAXATION APPRAISER ASSISTANT II

DESCRIPTION:   Under general supervision, assist PA&T Appraiser I or Appraiser II in measuring, recording, and determining quality and condition descriptions of properties and buildings, gathering and researching appropriate data for determining value of locally assessed property in all counties where the Property Tax Administrator has assumed the assessment function.  May train and act as lead worker to PA&T Appraiser Assistant I.  Performs related work as required.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all duties that may be assigned.)

Assists Appraiser with establishing the assessment of real property through review of records and interviews with property owners, builders, real estate brokers, etc.

Determines quality description of real property improvements, exercising judgment of subjective attributes of real property improvements.

Records descriptions in the field as to type and class of property including improvements, area measurements, and other related information; prepares sketches of properties and buildings.

Follows established guidelines with regard to the listing of physical data and measurement of real property, determining property classifications and utilizing standard valuation techniques.

Enters data into computer appraisal program and runs reports as requested by PA&T Appraiser.

Trains and acts as lead worker for PA&T Appraiser Assistant I.

FULL PERFORMANCE KNOWLEDGE, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of: principles, methods, practices, techniques, and the statutes governing real property assessment.  Fluency in PTAS/CAMA computer system.

Ability to organize, analyze, and interpret information.

ENTRY KNOWLEDGE, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of: surveying, mapping, zonings and architecture as they apply to assessment of real property.

Ability to: gather facts and maintain records; establish and maintain effective working relationships with co-workers, property owners, public officials, and general public; communicate effectively; accurately perform moderately complex mathematical calculations; and estimate quality and condition of residential and farm structures.  

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or other skills be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience).

High school education or equivalent, plus course work/training and/or experience in law, math, business administration, public administration, or related field.  

One to two years’ experience measuring; calculating; reading maps, legal descriptions, and cost manuals; working with the public; basic appraisal experience; and statistical analysis helpful.

Must hold a current valid driver’s license. 

Must have obtained passing score in appropriate appraisal class work needed to sit for the Nebraska Real Estate Appraiser Exam.  

