STATE OF NEBRASKA
CLASS CODE: 
A27122

CLASS SPECIFICATION
SALARY GRADE: 
354

EST: 02/95 - REV: 06/97 
OVERTIME STATUS:
N
REVENUE PROPERTY TAX FIELD LIAISON

DESCRIPTION:  Under limited supervision, investigates and evaluates property valuation practices and procedures of county officials and interprets manuals, guides, directives and regulations relating to property valuation developed by the Department of Revenue for instruction and regulation of county property tax assessment.

EXAMPLES OF WORK:  (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Compiles assessment data and incorporates in written assessment reports for use as supporting evidence to determine market value of property.

Develops the Nebraska Agricultural Land Valuation manual and associated values for publication.

Evaluates property valuation practices and procedures of county officials and assists county officials in interpreting and applying information contained in assessment reports.

Instructs and assists county assessors in the proper application of property tax legislation, statutes, policies, procedures, uniform tax books, records and forms.

Coordinates deadlines of all property tax categories with the assessor, county clerks, register of deeds and county treasurers.

Contacts property owners and county officials to explain assessment plans, statutes, policies, and procedures relating to property tax.

Answers or refers questions to the appropriate division with the Department of Revenue concerning assessments, levy, tax rates, procedures, and policy application.

Conducts, leads and participates in conferences, seminars and other training for county officials, taxpayer groups, individual taxpayers, or their representatives to relating to property tax valuation.

FULL PERFORMANCE KNOWLEDGES, ABILITIES AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

REVENUE PROPERTY TAX FIELD LIAISON  (continued)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  property tax statues related to real property and personal property including the various exemption provisions; functional areas of the Department of Revenue and specifically the functional aspects of the Property Tax Division; county offices and the State Board of Equalization; application of Department of Revenue policies and procedures; terms commonly used in or related to real property assessment; writing of assessment reports; depreciation theories, cost estimating, methods of capitalization, and real property assessment mathematics; principles of land economics, assessment processes; problems encountered in gathering, interpreting and evaluating data involved in valuation of real property.

Ability to:  present agency policies and procedures to establish the agency position on issues during county board meetings; apply agency statutes, policies and procedures to evaluate county property assessment practices; evaluate and draw conclusions based on merits of arguments presented; communicate effectively to individuals and groups.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Any combination of training and/or experience that will enable the incumbent to possess the required knowledge, skills and abilities.  A general guideline for positions in this class is eighteen months experience as a Revenue Property Tax Field Liaison/Trainee.

