STATE OF NEBRASKA
CLASS CODE:
A21811

CLASS SPECIFICATION
SALARY GRADE:
352

EST: 12/73 - REV: 06/97
OVERTIME STATUS:
N
HIGHWAY OPERATIONAL ANALYST I

DESCRIPTION:   Performs responsible and constructive auditing throughout Department of Roads and on railroad, utility, consultant and other third party billings.  Performs related work as required.

EXAMPLES OF WORK:  (A position may be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Designs and presents reports of findings; includes preparing and presenting recommendations to administrators.

Interviews personnel to determine adequacy of accounting records, controls, policies and procedures.

Studies state and federal legislation requirements policies and procedures pertaining to the Department of Roads.

Assists in special studies and investigations as required.

May be required to supervise and initiate corrective accounting transactions.

FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  accounting business principles, theory and principles of auditing and modern audit methods and procedures.

Ability to:  exercise good judgment, communicate effectively and work independently.

JOB PREPARATION GUIDELINES: (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Bachelor's degree in Business Administration, Accounting or related field plus four years of auditing experience, one year as an Auditor II or equivalent with two years of related Personnel, Business Administration, Accounting, Management or Operational Analysis experience.

