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STATISTICAL ANALYST I

DESCRIPTION:   Under immediate to general supervision, collects, analyzes, and prepares summaries of statistical data through the application of statistical methodologies to provide information pertinent to program services, activities, or evaluations; performs related work as required.

EXAMPLES OF WORK:   (A position may not be assigned all the duties listed, nor do the listed examples include all the duties that may be assigned.)

Modifies established coding forms, questionnaires, and other forms or procedures used for the collection and compilation of statistical data to facilitate information compilation, analysis, and summarization.

Collects and compiles statistical data pertinent to agency activities or programs to provide information for use by other staff in conducting statistical analysis projects.

Assembles and classifies statistical data resources and surveys, program manuals, reports, and guidelines, and bibliographical materials pertinent to the subject matter of the project being conducted to establish a data base of information.

Selects and applies established mathematical and statistical methods and techniques for use in computing percentages, means, totals, and ratios to meet the analytical and interpretation requirements of a specific study.

Codes and edits statistical findings onto forms or into a format compatible for analysis by computer to provide a means for tabulating, processing, and analyzing data.

Constructs tables, graphs, charts, and other tabular and/or illustrative material to present a visual summary of the compiled and analyzed data to facilitate comprehension by others of the significance of the data.

Drafts and amends the preliminary and/or rough forms of narrative statements for use in periodic statistical reports and summaries to prepare explanatory text for communicating the findings and inferences of statistical analysis.

Suggests modifications to manual or electronic data collection/analysis methodologies to facilitate the calculation of measures and to display compiled and analyzed data.

Disseminates statistical information, tabular and/or illustrative material, computer printouts, and other reports to agency staff, other governmental officials, program related organizations, and the public to provide information on the agency's programs.

STATISTICAL ANALYST I (continued)
FULL PERFORMANCE KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (These may be acquired on the job and are needed to perform the work assigned.)

Knowledge of:  agency procedures pertinent to the collection and analysis of statistical data pertinent to the programs and activities of the agency; the demographic characteristics, such as economic, social, industrial, or occupational, of those served by the agency; manual and automated methods for data collections and analysis.

Ability to:  interpret and apply general rules, policies, and procedures; understand and use technical narrative material including manuals, handbooks, and instructional memoranda; summarize programs and administrative data into technical reports; conduct statistical studies and surveys.

ENTRY KNOWLEDGES, ABILITIES, AND SKILLS REQUIRED:  (Applicants will be screened for possession of these through written, oral, performance, and/or other evaluations.)

Knowledge of:  the principles of random sampling and probability; the methods and techniques of statistical analysis.

Ability to:  communicate orally and in writing to exchange factual information and statistical findings and conclusions; apply oral and written instructions, and statistical techniques; recognize and interpret trends and reciprocal relationships in statistical data, charts, graphs, and tables; code and edit statistical data; calculate probabilities; formulate conclusions based on statistical analysis; operate calculators; set personal work priorities and manage one's work time.

JOB PREPARATION GUIDELINES:  (Entry knowledge, abilities, and/or skills may be acquired through, BUT ARE NOT LIMITED TO, the following coursework/training and/or experience.)

Post high school coursework/training in:  statistics, mathematics, or quantitative analysis.

OR

Experience in collecting and/or compiling statistics from varied sources using telephones, terminals, microfilm equipment, or surveys; computing solutions to statistical problems; or editing and/or summarizing information into work
sheets, tables, and/or reports.

